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AJIMAHUACTPAIIUSA

MOPOHAMCKOI'O TOPOJCKOI'O OKPYTA
ITOCTAHOBIIEHMHUE

ot 19 aBrycra 2016 roga Ne 906

00 yTBepKIeHUN AIMUHUCTPATUBHOIO PerjiaMeHTa
NpeaoCcTaBJIeHUs] MYHUIIUNAJIBHOU YCJIYTH
«IIpuem rpa:kaan Ha o0y4eHue 0 00Pa30BaTENbHBIM IPOrPAMMAM HAYAJBHOI0 0011ero,
OCHOBHOT'0 00111ero U cpeiHero 001ero 0opa3oBaHus»

B coorBercTBUu ¢ @enepanbabiM 3akoHOM OT 06.10.2003 Ne 131-D3 «O6 o6mmx
OPUHIMUIAX ~ OpraHu3alMM MEeCTHOro camoymnpasieHuss B Poccuiickoit  ®enepauuny,
®enepanbHbiM  3ak0HOM OoT 27.07.2010 Ne 210-®3 "OO opraHuzamu NpeIoCTaBICHUS
rOCYJapCTBEHHBIX M MyHULUIAIbHBIX ycuyr", denepaibHbIM 3aKk0oHOM oT 29.12.2012 N 273-
®3 "OO6 obpazoBanuu B Poccmiickoit ®Depepamuu", pacrnopsokeHueM IIpaBuTenncTBa
CaxanuHckoit ob6mactu ot 15.09.2015 Ne 459-p «O6 yrBepxaeHun Tumosoro
aJMMHHUCTPATUBHOTO PErjaMeHTa MPEJ0CTaBJICHUS MOCY1apCTBEHHBIX (MYHULMIAIBHBIX) YCIYT
OpraHaMHM MECTHOTO CaMOYNpaBJICHUS MYHULMINAIbHBIX 00pa3oBaHuii CaxaiuMHCKOW 00JIacT»,
YcraBoM MyHHIMIANBHOTO obOpa3oBaHus IlopoHaiickuii ropofckoi OKpyr, MOCTaHOBJIEHUEM
Anmunuctpanuu [loponaiickoro ropoackoro okpyra ot 14.08.2015 Ne 795 «O0 ytBepkaeHun
NepeyHs TOCYAAPCTBEHHBIX W  MYHHMIMIAIBHBIX  YCIYI, KOHTPOJBHBIX  (DYHKIMIA,
IIPEIOCTABIIAEMBIX M HUCHOJHAEMBIX AnMuHUcTpauueil IlopoHaiickoro ropoickoro oxpyray,
nocraHoBieHneM AnmuHuctpanuu Iloponaiickoro ropoackoro okpyra ot 14.08.2015 Ne 796
"O06 yrBepxkaeHuu [lepeunss MyHMIIMIIATIBHBIX YCIYT, IPEJ0OCTaBIEHUE KOTOPBIX OPraHU3yeTCs B
rOCYJapCTBEHHOM OrO/KETHOM yupexkaeHnu CaxammHckoi obmactu «MHOTo(yHKITMOHAIBHBIN
LEHTP MPEAOCTaBICHUS TOCYJAAPCTBEHHBIX W MYHULMNAIBHBIX YCIYr»,  AJIMUHUCTpanus
[Toponaiickoro ropojickoro okpyra

ITOCTAHOBJIAET:

1. VTBepauTh agMUHUCTPATUBHBIM pPETIAMEHT  MPEIOCTABICHUS MYHHIIMIIAIBLHOM YCIyTH
«[Ipuem rpaxknan Ha oOyuyeHue Mo oOpa3oBaTEeNbHBIM IpPOrpaMMaM HayallbHOTO OOIIEro,
OCHOBHOT'O O0IIIETO M CpeHero 001ero o0pa3oBaHus» (puiaracTces).

2. Ymparienuro oOpa3oBaHUS agMUHHUCTpanuu  [opoHANCKOTO TOPOJCKOTO  OKpyra
OCYLIECTBIISITh MPEJOCTABICHUE MYHHUIIMNAIBHOM YCIYTM B COOTBETCTBUHM C YTBEPKIECHHBIM
AIMUHHUCTPATUBHBIM PEIIIAMCHTOM.

3. PasmecTuth HacTosIIee NOCTAaHOBJIEHUE HAa OpHUIMaTIbHOM caiite [lopoHaiickoro ropoackoro
OKpYyTa U OIyOJINKOBATh B ra3eTe « IKCIPECCH.

4. KOHTpOJIb 3a HCIIOJIHECHHUEM HACTOALLICIO IIOCTAHOBJICHHS BO3JIOXKUTH HaA BHUIIC-M3pa
[Toponatickoro ropoackoro okpyra A.M. Menko.

Mbp [lopoHalicKoro ropoJICKOro oOKpyra A.M. Pagomckuit

Konus BepHa: YnpaBnenamu AIMUHHCTpAIUU A .H. BacuibeBa






YTBEPXIEH

MOCTaHOBJICHUEM AJMHHHUCTPAINH
[TopoHalickoro ropoJiCKoro oKpyra
ot 19 aBrycra 2016 roga Ne 906

AJMMHUCTPATUBHBIN perjiaMeHT
NMpeI0CcTABIeHH MYHUIIUNIAJIBHOMH YCJIyTH
«IIpuem rpa:;kaaH Ha o0y4yeHue 1Mo 00pa3oBaTeIbHBIM MPOrPAMMAaM HAYAJILHOTO 00IIETO,
OCHOBHOT'0 0011Iero U CpeiHero o0uero 0Opa3oBaHus»

Pazgen 1. OBIIME ITIOJTOXEHU A
1.1. IIpeameT peryiaupoBaHUs aIMUHUCTPATUBHOTO PETJIaMEHTa

AJMUHUCTPAaTUBHBIM DPEIVIAMEHT IPENOCTaBICHUS MyHuLunaiabHou yciyru «lIpuem
rpaxnaH Ha oO0y4deHHe 1O O00pa3oBaTEIbHBIM IMPOrpaMMaM HAYaJbHOTO OOIEro, OCHOBHOTO
obmero u cpemHero oOmiero oOpa3oBaHus» — (gajiee - aAAMUHUCTPATUBHBINA PETJIAMEHT)
pazpaboTaH B LEISIX YHOPSAJOYEHHUS AAMHHMCTPATHBHBIX HPOLEAYpP M aJAMHHHUCTPATHUBHBIX
JEICTBUH, MOBBIILIEHUS KAaueCTBAa IPEIOCTABIECHUS U JOCTYIHOCTH MYHMIMIIAJbHOW YCIIYTH,
yCTpaHEHUs U30BITOYHBIX JAEHCTBUM M M30BITOUYHBIX AJMHHUCTPATHUBHBIX IMPOLEAYD,
COKpAILEHUS KOJIMYECTBA JOKYMEHTOB, NPEACTABISIEMBIX 3asBUTEISAMU Ul IOJYy4YEHUS
MYHUIUNAIBHON YCIYTM, NPUMEHEHUS HOBBIX ONTUMHU3UPOBAHHBIX (OPM JIOKYMEHTOB,
CHW)KEHHSI KOJIMYECTBA B3aUMOACUCTBUN 3asBUTENECH C JOJKHOCTHBIMM JIMIIAMM, COKPALLEHUS
CpPOKa MpeAOoCTaBICHUS] MYHULIMIIAIbHOW YCIYI'M, a TaKKe€ CPOKOB HCIOJHEHUS OTAEIbHBIX
aJMHHHUCTPATUBHBIX MpPOLEAYp M aAMHHUCTPATUBHBIX NEHCTBUII B paMKax MperOCTaBIICHUS
MYHUIIMNIAJIBHOW YCIYTH, €CIIM 3TO HE NPOTHUBOPEUUT (peliepalbHbIM 3aKOHAM, HOPMAaTHBHBIM
npaBoBbIM akTam IIpesmpenrta Poccuiickonn ®enepauun u IlpaBurensctBa Poccuiickoi
denepanuy, HOPMATUBHBIM MpaBOBbIM akTam CaxaauMHCKOM 00JacT, MYyHHMIMIAIbHBIM
IIPABOBBIM aKTaM.

1.2. Onucanue 3asBuTeNeH, a Takke GU3NIECKUX JIUL], UMEIOIINX ITPaBO B COOTBETCTBHUHU C
3aKoHOMaTenbCcTBOM Poccuiickoit deneparuu MO0 B CHITY HAJCICHHS X
3asIBUTEISIMU B MTOPSAKE, YCTAHOBJIEHHOM 3aKOHOJATENBCTBOM Poccuiickoi
®denepaliiu, MOJIHOMOYHUSAMHU BBICTYNAaTh OT X UMEHH MPU B3aUMOJAECUCTBUHU C
COOTBETCTBYIOIIMMHU OPraHAMU HUCIIOJHUTEIBHOMN BIACTU M MHBIMU OPTaHU3ALUSIMHU
IIPY NIPEAOCTABICHUN MYHUIIMIIATIBHBIX YCIYTH

3asgBUTENAMU  SBJSIIOTCS  TMOMyYaTeldd MYHHIMMAIGHOM  yCIOyrd, a Takke uX
MPECTAaBUTENN, JACUCTBYIONINE B CHUJIY TIOJTHOMOYHI, OCHOBaHHBIX Ha OGOpMICHHOW B
YCTaHOBJIEHHOM 3akoHojaarenbcTBOM Poccuiickoit ®denepanum mnopsiike 10OBEPEHHOCTH, Ha
yKazaHuu ¢eaepanbHOro 3akoHa JUOO0 Ha aKTe YHNOJHOMOYEHHOIO Ha TO TOCYIapCTBEHHOIO
OpraHa WJM OpraHa MECTHOT'O CaMOYIpaBJIeHUs (Janee — MPeICTaBUTENH).

[lonyyarensiMu ~ MyHUIIMOAIbHOM  yCIyTH  SIBJSIOTCS poautenu  (3aKOHHbBIE
MPEJICTABUTENIN) HECOBEPIICHHOJIETHUX JeTeil, HMEIoIUX IMpaBo Ha TOJy4eHHe OOIIero
00pa30oBaHMs COOTBETCTBYIOIIETO YPOBHS B 00111€00pa30BaTEIbHBIX OpTraHU3aIUsIX.



1.3. TpeGoBanus K MOpAIKY HHOOPMUPOBAHUS O MOPSIAKE MPEIOCTABICHUS
MYHUIUTIAIBHON YCIIyTH

1.3.1. Hudopmanus o Mmecte HaXOXKACHUS U rpaduke paboTel YpaBieHus o0pa3oBaHUs
aamunuctpanuu  [lopoHaiickoro  ropojackoro  okpyra (mamee —  VYmpasieHue),
MPEIOCTABIISAIONIEIO MYHHUIUIIAIBHYIO YCIYTY, MOJABEIOMCTBEHHBIX YUPEKIACHHUM, YUaCTBYIOIINX
B [IPEIOCTABJICHUN MYHHUIIMIAIBLHOM YCIYTH, CIIPAaBOYHBIX TeJleOoHaX, apecax UX 3JIEKTPOHHOMN
MOYTHI, COJIepKaTcs B mpuiioskeHuu Ne 1 K aIMUHUCTPAaTUBHOMY PEraMeHTy.

1.3.2. NudopManuo O TOpsAIKE MPEIOCTABICHUS MYHUIIUIAIBHOW YCIYTH MOYKHO

MIOJIyYUTh:
HaumenoBanue crioco0a nosryueHust Axpec
uHopmanuu
1 Ha 0(pHUIMATLHOM HHTEPHET-CalTe http://poronaisk.admsakhalin.ru
[TopoHaiickoro ropoicKoro oKpyra
[PU JTUYHOM OOpalieHNH B Y IIpaBJiIeHHE 694240, Caxanuuckas 001.,
o0pa3oBaHMs aIMUHUCTPALIUU r. [loponaiick, yn. Oktsi0pbckas, A.
[TopoHaiickoro ropoJIckoro okpyra (nanee — 76, kabunet Ne 25
VYnpasnenue)
C UCIOJIb30BAaHUEM CPEJICTB Tele(hOHHOI 8 (42431) 4-23-19
CBSI3M 110 HOMEPY YTIpaBlIeHUs
Ha HH()OPMAIMOHHBIX CTEHAX, 694240, CaxanuHcKas 00JI.,
PacMoI0KEHHBIX B YTIPaBICHUH r. [loponaiick,
yi1. OkTsi6pbeKas, 1.76, kabunet Ne 25
IIPU MICbMEHHOM OOpAaIleHUH 1O 10YTE B 694420, CaxanuHckas 0011.,
VYnpasnenue r. [Ioponaiick,

yi. Oktg0pbekas, 1.76

IpY MMCHbMEHHOM OOpaIieHu! Mo poronaisk@mail.ru
AJIEKTPOHHOU I0YTE B YIIPABJIEHUE

2 B PETMOHAILHON TOCYIapCTBEHHOMN https://uslugi.admsakhalin.ru

uH(popmanmonHou cucreme «llopran
roCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT
(pynkuwmit) CaxanuHckoil o0nacTu»

3 B (eiepabHON TOCYAaPCTBEHHOM http://www.gosuslugi.ru
uHPOpPMaLMOHHOM cucteme «EanHblii mopTan
rOCy/IapCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT
(pyHKIIHIT)»

4 nyTeM MyOIMYHOTr0 HHPOPMHUPOBAHUS Odunmansuelii caift [Toponaiickoro
TOPOJICKOTO OKpyTa

http://poronaisk.admsahalin.ru,
razera « JKCIpecc

1.3.3. CBenenus o XxoJe NpeAOCTaBICHNUS] MyHUIIUIAIBHON YCIIYTH MOKHO TOJTYYUTh:

HaumeHoBaHue cnocoda mojydyeHust Anapec
uHopmanumn
1 IpY JIMYHOM OOpalleH!H B YTpaBiIeHue 694420, CaxanuHckas 001.,

r. [Ioponaiick,

yi. Oktg0pbekas, 1.76
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C UCIONB30BaHUEM CpPEICTB TelePOHHOMN 8 (42431) 4-23-19
CBSI3U 110 HOMEpY YIIpaBIICHUs

IpU IUCBMEHHOM OOpAaLIEHUH IO IIOYTE B 694240, Caxanunackas 001.,
VYnpasnenue r. [Toponaiick,
yi1. OKTsI0pbCKas, a. 76
npu [TUCHbMEHHOM obparieHun 1 (0] poronaisk@mail.ru
AJIEKTPOHHOM I10YTE B YIIpaBJICHUE
2 B pEerHOHAIILHOM rOCY/IapCTBCHHOM https://uslugi.admsakhalin.ru
UH(POPMALIMOHHOM cucTreme «IIopran

TOCY/IapCTBEHHBIX M MYHUIIUIAIBHBIX yCIyT
(bynknuii) CaxaJMHCKOW 0OJacThu»  uepes
JWYHBIA KaOMHET TPU TIOJIYYCHUU YCIYTH B
AJIGKTPOHHOM BHJIC

3 B dbenepanpHOU roCyIapCTBEHHOU http://www.gosuslugi.ru

WH(OPMAIMOHHON cucTeMe «EHBIN mopTan
rOCYJapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYT
(ynkumii)» dYepe3 IUYHBIA KaOWHET TpH
MOJIYYCHUH YCIYTH B SJICKTPOHHOM BHJIC

1.3.4. UupopmupoBanue npoBoauTcs B hopme:

- YCTHOT'O UH(OPMUPOBAHHS,

- MIUCbMEHHOTO UH(POPMUPOBAHUSI.

1.3.4.1. YcrHoe uHGOPMHUPOBAHUE OCYIIECTBISETCS CHEIUATNCTAMU YTIPaBICHUS TPH
oOparieHuu 3asiBuTeNeH 3a nHMopMaIme JMIHO WIH 10 TelaedoHy.

Creuuanuctbl, OCYHIECTBISIONIME YCTHOE HWH(GOPMUPOBAHME, MPUHUMAIOT  BCE
HE00XO0/IMMbIE MepBI AJIs 1a4M MTOJIHOTO U ONEPAaTUBHOI'O OTBETA HA MOCTABJICHHBIE BOIIPOCHI.

VYcTHOe MHGOPMHUPOBaHHE KaXKJIOTO 3asABUTEINS OCYILIECTBISETCS B TEUCHHE BPEMEHH,
HE00X0IMMOTro JJ1sl ero HH(POPMHUPOBAHUS.

1.3.4.2. Tlpu orBeTax Ha Tese(OHHbIE 3BOHKH CHELHMAIMCTHI MOAPOOHO, B KOPPEKTHOM
dbopme, HHOOPMUPYIOT OOPATUBIIUXCS 3asBUTENIEH MO HHTEpECyOImUM uX BompocaMm. OTBeT
JOJKEH HayMHaThCsl ¢ MH(OpMalMd O HAaMMEHOBaHMM YIIpaBJICHUs, B KOTOPBIA oOpaTwuiics
3asgBUTENb, (aMIINK, UMEHH, OTUYECTBE M JIOJDKHOCTH CHEIHANIMCTa, IPUHSIBIIETO Teae(pOHHbIN
3BOHOK.

IIpu yctHOM oOpameHun 3asBuTeNst (MO TenepoHy) CIEHHATUCTHl AT OTBETHI
camocTosTeNnbHO. Eciu cnennanuct, kK KoTopoMy o0paTuics 3asBUTENb, HE MOKET OTBETUTh Ha
BOIIPOC CAMOCTOSITENILHO, TO 3asiBUTENb JOJDKEH OBITh HANpaBlIeH K JIPYroMy CIEHUAIUCTY WU
e oOpaTUBILIEMYCsl 3asBUTENIO JIOJDKEH OBITh COOOIIeH TeraeOoHHBI HOMeEp, MO0 KOTOPOMY
MOXHO TOJYYUTh HE00X0AUMYI HH(pOpMaNMoo, JTHO00 CHEHHATMCT MOXET MPEeIOKUTh
3asBUTEN0 00PaTUTHCS MUCbMEHHO.

1.3.4.3. [luceMeHHOE MH(DOPMHUPOBAHUE OCYIIECTBISETCS IyTEM HANpaBJICHHUS OTBETOB
MOYTOBBIM OTHPABICHUEM MM MOCPEACTBOM MH(DOPMAIIMOHHO-TEIEKOMMYHHUKALMOHHBIX CEeTel
00111ero Mmoap30BaHMs (1O AIEKTPOHHOU TMOYTE, MO (haKCy) UCXO0 U3 BEIOPAHHOTO 3asBUTEIIEM
crioco0a HaIpaBJIeHHUs EMy OTBETA.

OTBer Ha obOpalleHre 3asBUTENS MIPEIOCTABIACTCS B IPOCTON, YETKOM U MOHATHOU (opme
C yKazaHueM (paMuinu, HTHULKAJIOB, HOMEpa Tese(hoHa CreluanucTa Y npaBieHHs.
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OTBer HampaBisieTcs B MUCHBMEHHOM BHJIE B 3aBHCHUMOCTH OT cCroco0a oOpalieHus
3asgBUTENS 3a MHpOpManued win crnoco0a JOCTaBKM OTBETA, YKA3aHHOTO B MHUCbMEHHOM
oOpalleHuu 3asiBUTENS.

OtBer Ha oOpalieHne, NOoCTynuBIIee B (hopMe 3IEKTPOHHOTO JOKYMEHTA, HAIpaBIIIETCS B
(dopMe 3JIEKTPOHHOIO JTOKYMEHTA IO aJipecy 3JIEKTPOHHOH MOYThI, yKa3aHHOMY B OOpalleHuH,
WIX B IMCBMEHHOM (popMe IO TOYTOBOMY aJIpecy, yKa3aHHOMY B OOpalleHUN.

1.3.5. Tlopsmokx, ¢dopma u MecTo pa3MmenieHuss uHPoOpManuu 10 BOIpOcCaM
IIPEIOCTABIICHUS MYHULIUIIAIbHON YCIYTH.

1.3.5.1. UadopmarnimoHHbIi CTEH T YTIPaBICHUS COIEPIKHUT CICTYIONTYI0 HH(OPMAITHIO:

- 0 MecTe HaXOXJIeHHs U rpaduke paboThl YIIpaBieHHs, a TAKXKe O CIIOCOo0aX MOyYSHHS
yKa3zaHHOW HH(opMaIuy;

- 0 CIIPaBOYHBIX TeledoHax YIpaBICHHUS;

- 00 agpece odunumansHOro caiira [Toponaiickoro ropoackoro okpyra B cetu IHTepHeT;

- 00 azpece 3JIEKTPOHHOM MOYTHl Y TIpaBIECHUS;

- 00 agpecax Iloprama rocynapCTBEHHBIX M MYHUIUNAIBHBIX ycayr ((GyHKUHN)
CaxanuHckoil obOmactv, EnnHoro mnoprana rocylapCTBEHHBIX M MYHHULMIAIBHBIX YCIYT
(pyHKumiL);

- 0 TNOpSAAKE IMOJNy4eHUS MHPOpPMAIUHU IO IPEJOCTABICHUI0 MYHULMIAIBHON yCIyry,
CBEJICHUM O XOJle MPEeAOCTaBICHHUS MYHUIIMNAJIbHOW YCIYrH, B TOM YHCJE C MCIOJIb30BAHUEM
nopTaja TOCYJapCTBEHHBIX M MYHUIUNAIBHBIX ycuayr (pyHkumil) CaxamuHCKOH o00iacTw,
Enunoro mopTrana rocy1apcTBEHHBIX U MYHHIIMIIATBHBIX YCIyT (PyHKINA);

- oOpasell 3aroJIHeHHs 3asBJICHMS;

- U3BJICUEHUS U3 HOPMATHBHBIX IPABOBBIX AKTOB, COAEPIKALIUX HOPMBI, PETYIUPYIOLINE
JEATENBHOCTD 110 IPEJOCTABICHUI0 MYHUIIUTIAIBHON YCIYTH;

- KpaTKOe M3JI0KEHHUE NPOLELYp NPEJOCTAaBIECHUS MyHULIUIIATbHON YCIYTH;

- IepeueHb JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTABICHUSI MyHUIIUTIAIbHON YCITYTH.

1.3.5.2. Odpunmansuelii cadt [TopoHalCKOTo TOPOICKOTO OKPYTa COJNEPKHUT CISTYIOIYIO
MH(pOpMaLIUIO:

- 0 MeCTe HaxXOX/AeHUs U rpaduke padboTsl YIpaBlieHHUs, a TAKXKE O CIIOCO0aX MOJIy4YeHUs
yKa3zaHHOH MH(opMaiuy;

- 0 CIIPaBOYHBIX TeNepoHax YIpaBICHHUS;

- 00 azgpece odunumansHoro caifra [loponaiickoro ropoackoro okpyra B cetu IHTepHeT;

- 00 agpece AIIEKTPOHHON MOYTHI Y IPaBICHUS;

- 00 azgpecax mopTajga TOCYJApCTBEHHBIX W MYHHMIMIAIBHBIX YCIyr (¢ yHKIMIA)
CaxanuHckoit obnactu, EauHOoro moprana rocyaapCTBEHHBIX W MYHMIMIAIBHBIX YCIYT
(pyrxumit);

- 0 TOpSAAKE MONy4YeHHUs HHQPOpPMAIUU MO MPEJOCTABICHUI0 MYHUIMIAIBHON yCIyTH,
CBEJICHHI O XOJle MpEeAOCTaBICHUS MYHUIIMINAIbLHOW YCIYrH, B TOM 4YHCJIE C HCIOJIb30BAaHUEM
nopTaja TOCYJapCTBEHHBIX M MYHUIUNANbHBIX ycayr (pynkumit) CaxamuHcKoW o0nacTu,
Enunoro mopraina rocy1apcTBEHHBIX U MYHHIMIIANBHBIX YCIyT (yHKLHUI);

- oOpasell 3aroyHeHNs 3asBICHMS;

- U3BJICUEHUS U3 HOPMATUBHBIX IIPABOBBIX AKTOB, COJEPKALIMX HOPMBI, PETYIUPYIOLINE
JESATEIBHOCTB 110 IIPEJOCTABICHUI0 MyHUIIUIIAIBHON YCIYTH;

- KpaTKOe U3JI0KEHHUE NPOLELYPBI TPEIOCTABICHN MyHULIIMITAILHOU YCIIyTH;

- IepeYeHb JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTABIECHUS MyHHLIMIIATbHOMN YCITyTH.

1.3.5.3. EnuHbpIii mopTayl TOCYAApCTBEHHBIX M MYHHUIUIAIBHBIX YCAyr ((QyHKIUN) H
NOpTajl TOCYNApCTBEHHBIX W MYHMUIMNAIBHBIX yciyr (¢yakouii) CaxanuHckoill oOmactu



COJIEpIKaT CIICTYIOIIYI0 HH(POPMAITHIO:

- 0 MecTe HaXOXJeHHs U rpaduke paboThl YIpaBlIeHHs, a TAKXKe O COoco0aX MOTy4YeHHS
yKa3zaHHOW HH(opMaIuy;

- 0 CIIPaBOYHBIX TelepoHax YTIPaBICHHUS;

- 00 anmpece opunuansHoro caiita [lopoHalickoro ropocKoro okpyra B cetu MHTepHeT
azipece ero 3JIeKTPOHHOI MOYTHI,

- 00 agpece EnuHOro noprana rocy1apCTBEHHBIX 1 MYHHIUIATIBHBIX YCIYT ((DYHKIHH);

- 0 HOpSJIKe NOJXy4eHHs WH(GOPMAIMH IO TPEIOCTABICHUI0 MYHUIMIIAIBHON YCIIyTH,
CBEJICHUH O XOJI¢ HCIIOJHEHHS MYHHIWNAIBHON YCIYyTH, B TOM YHCIIE C HCIIOJIb30BAHUEM
Enunoro moprana rocyJapCTBEHHBIX W MYHUIMMAIBHBIX YcIyr ((QYHKUWH), W3BICUYECHUS M3
HOPMATHBHBIX MPABOBBIX aKTOB, PETYIHUPYIOUINX MPEAOCTABICHHE MYHUIIUIAILHON YCIIYTH.

Pazzen 2. CTAHJIAPT ITPEJJOCTABJIEHUS MYHUIUIIAJIBHOM YCIIYTU
2.1. HauMeHOBaHHE MYHULIUNIAJILHON yCIyTH

HaumeHnoBanue MyHHIMNANbHON ycayru - «[lpuem TpakgaH Ha OOydeHHE TI0
00pa3oBaTeNbHBIM MPOrpaMMaM HAYaJIbHOTO OOIIETr0, OCHOBHOTO OOINEro W CpPeaHEero oO0IIero
00pazoBaHUI».

2.2. HammeHoBaHMe OpraHa MECTHOTO camoyrpaBiieHus1 CaxalmHCKOW 001acTH,
HEMOCPEJCTBEHHO MPEJOCTABISIONIEr0 MyYHHLIUIIAIBHYIO YCIYTY

IIpenocraBieHne  MYHMLIMIAIBHOW  yCIYyTM  OCYILECTBISAETCS  AJAMHHHCTpaLen
[TopoHaiickoro TropoACKOro OKpyra B JHlle YIpaBieHHs o0O0pa3oBaHUs aAMHUHUCTPAIUH
[TopoHaiickoro ropoJICKOro OKpyra u 001eo0pa3oBaTeIbHBIMI OPTraHU3AIUSIMH.

VYnpasiieHue He BIpaBe TpeOOBATh OT 3asBUTEINSI OCYILECTBICHUS IEHCTBUHN, B TOM YHCIIE
COIIacOBaHUM, HEOOXOMUMBIX JUISI MOJIYYEHUS MYHUIMIAIBHON YCIYyTd M CBSA3aHHBIX C
oOpallleHueM B UHBIE TOCYAApCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CaMOYMpAaBIEHUS U
OpraHM3alyy, 32 UCKIYECHUEM IOJyUYEHUs YCIYr, BKIIOUYEHHBIX B MEPEYEHb YCIYyT, KOTOPHIE
SBJISIIOTCSI HEOOXOAMMBIMU U O0S3aTEIbHBIMU JUISL MPEJOCTABIECHUS MYHHUIMIAIbHBIX YCIYT,
yrBepkaeHHbI Pemennem CoOpanust ropojackoro okpyra «lloponaiickuit» ot 27.04.2012 Ne
242 «O06 yTBEpXkJIEHUU MEPEUHs YCIyT, KOTOPBIE SBJISIOTCS HEOOXOIUMBIMHU U 0053aTEIIbHBIMU
JUIs  TPEAOCTAaBICHHUS MYHUIUMNAIBHBIX yCIYr M IPEIOCTaBISIOTCS  OpPTraHU3aIlMsIMH,
YYaCTBYIOUIMMH B TMPEAOCTaBICHUM MYHULMIAIbHBIX YCIYyT MYHUIMIAIBHOTO 00pa3oBaHUs
[TopoHnalickuii rOpOJICKON OKPYI».

2.3. Pe3ynpTaT npe1oCcTaBIeHNs MyHULIUIIAIBHON YCIyTH

Pe3ynbrarom nmpenocTaBieHUs MyHULIUNIAILHON YCITYTH SIBJISIETCS

- 3auncieHne pebeHka B O00IIe0Opa3oBaTENbHYIO OpPraHHM3aIMi0 Ha OOydYeHHue IO
o0pa3oBaTeNbHBIM MPOTrpaMMaM HEOOXOAUMOTO YPOBHS;

- OTKa3 B NIPEJOCTaBICHUH MYHUIIUNIAJIbHOU YCIYTH.

2.4. Cpox mpeaocTaBlIeHUs] MyHUITUTIAILHON YCITYTH ¢ YI€TOM HEOOXOAMMOCTH
oOpallieHus: B yUpeKIeHUs, TOABEIOMCTBEHHbIE OPraHy, OKa3bIBAIOIIEMY MYHUIIUTIAIBHYIO
yCiayry, y4aCTBYOIue B MpCaA0CTaBJICHUN MYHHHHHaHBHOﬁ yCiyru, CpoKu BbLAa4Yn



(HampaBieHHs) JOKYMEHTOB, SIBIISFOIIUXCS PE3YJIHTATOM MPEAOCTABICHISI MYHUITUTTIAIBHON
yCIIyTH

[Tpuem rpaxmaan Ha o0ydeHUE MO OO0pa30BaTEIBHBIM MPOrpaMMaM HadajdbHOTO OOIIETO,
OCHOBHOTO OOIIETO M CpeaHero oOmiero oOpa3oBaHusl OCYIIECTBISIETCS B TEUCHHE 5 IHEH ¢
MOMEHTa perucTpanuu olpaileHus 3asBuUTeNs (MOIy4YeHHs] JOKYMEHTOB, COIVIACHO MEPEYHIO,
YKa3aHHOMY B Mojpasjesne 2.6 HaCTOALIEro aAMUHUCTPATUBHOIO periiaMeHTa), MOCTYIHUBIIETO B
VYrpasienue u (min) o01eo0pa3oBaTeIbHYIO0 OPTaHU3aIUIO.

Cpox NpUOCTaHOBJICHMSI MPENOCTABICHUS MYHUILIUNAIBHOW yCIYTH 3aKOHOJATEIbCTBOM
Poccuiickoit denepaiiuy He YCTaHOBIICH.

2.5. IlpaBoBble OCHOBaHUS JUIs IIPEIOCTABICHNS MyHULIUIIAJIbHOW yCIIyTH,
IIPEAYyCMAaTPUBAOIINE I1IEPEYEHb HOPMATUBHBIX IIPABOBBIX aKTOB, HEIIOCPEACTBEHHO
PEeryaupyoOIMX MPEA0CTaBICHNE MYHULIUIIAJIBHON YCIYTH, C YKa3aHUEM UX PEKBU3UTOB H
HUCTOYHUKOB O(PUIIMATILHOTO OMYOJIMKOBAHUS

[IpenocraBienne MYHUIIMOAIBHON YCIYyTH OCYIIECTBISETCS B COOTBETCTBUU CO
CJIETYIOIIUMU HOPMAaTUBHBIMH IIPAaBOBBIMU aKTaMU:

Konctutynueit Poccuiickoit ®enepaunu (opuumanbaeiii Tekct Konctutyuuun P® ¢
BHeCeHHBbIMU TompaBkamMu oT 21.07.2014 onyOnukoBaH Ha O(UIIMAIIBHOM HHTEPHET-TIOPTAJIE
npaBoBoii uH(Gopmarmu http://www.pravo.gov.ru, 01.08.2014, B «CobOpaHuu 3aKOHOIATEIbCTBA
P®dy», 04.08.2014, Ne 31, ct. 4398);;

- @enepanpubiM 3ak0oHOM OT 06.10.2003 roma Ne 131-®3 "OO6 oOmux NpUHITUIIAX

OpraHu3allii MECTHOro camoympaBieHus B Poccuiickoit  ®enepamun"  («Cobpanue
3akoHoaarenbcTBa P®y», 06.10.2003, N 40, cr. 3822; «Ilapnamentckas raszera», N 186,
08.10.2003; «Poccuiickas razeray», N 202, 08.10.2003.);

- @enepanbHbiM  3akoHOM OT 02.05.2006 N 59-®3 «O mnopsake paccMOTpeHUs
obpamiennii rpaxaan Poccuiickoit ®enepanmn» («Poccuiickas rasera», N 95, 05.05.2006,
«Cobpanue 3akoHomatenbctBa Py, 08.05.2006, N 19, cr. 2060, «Ilapmamentckas razera», N
70-71, 11.05.2006.);

- @enepanpHbiM 3akoHOM 0T 27.07.2010 N 210-®D3 «O6 opranuzanuu mperocTaBlIeHUs
rOCYIapCTBEHHBIX W MYHHIHUMNAIbHBIX ycruyr» («Poccuiickas rasera», N 168, 30.07.2010,
«Cobpanue 3akoHOoaaTenscTBa PDy», 02.08.2010, N 31, cT. 4179.);

- ®enepanbHbiM 3aKk0HOM OT 29.12.2012 N 273-®d3 «O6 obpa3oBanuu B Poccuiickoit
Oeneparuny («Poccuiickas razera», N 333, ot 31.12.2012);

- @enepanbHbiM 3ak0oHOM  OT 19.02.1993  Ne 4528-1 «O OGexenmax» («Poccuiickas
razera» Ne 126 ot 03.06.1997);

- @enepabHbIM  3ak0oHOM OT 19.02.1993 «O BBIHYXIEHHBIX IEpECEIICHIIaX»
(«Poccwuiickas razera» Ne 247 ot 28.12.1995);

- ®epepanbHbiM 3akoHOM OT 25.07.2002 1. Ne II5-®3 "O mnpaBoBOM MOJIOXKEHUU
MHOCTpaHHbIX TrpaxaaH B Poccuiickoit ®enepanun" («Poccuiickas rasera» Ne 140 or
31.07.2002);

— deaepanbHbIM 3aKOHOM OT 24. 07.1998 1. Ne 124-D3 «O06 OCHOBHBIX TapaHTHUSAX MPaB
pebenka B Poccuiickori denepanuny («CobOpanue 3akoHomatenbcTBa PD», 03.08.1998 Ne 31,
ct1.3802);

- IloctanoBnenneM ['aBHOro rocygapCTBEHHOTO caHUTapHOro Bpada PO ot 29.12.2010
N 189 «O6 yrBepxkaenun CanlluH 2.4.2.2821-10 «CaHUTapHO-ITHAEMHOIOTUYECKHE
TpeOOBaHUS K YCJIOBUSM M OpPraHU3alMM OOyueHHs] B 00IIe0Opa30BaTENbHBIX YUPEIKICHUIX )


http://www.pravo.gov.ru/
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(«Poccwutiickas razeta», N 54, 16.03.2011);

- Ipuxazom MunoGpnayku Poccum ot 22.01.2014 N 32 «O6 yrBepxkaenuun [lopsiaka
npuemMa TpaxIaH Ha oOydeHHe Mo 0Opa30BaTeNbHBIM IPOrpaMMaM HadalbHOTO OOIMIero,
OCHOBHOTO 00Imero u cpeanero oomero oo6paszoBanus» («Poccuiickas razera», N 83,
11.04.2014);

- 3akoHom Caxamunckor oOmactu ot 18.03.2014 N 9-30 «OO6 o6pa3oBaHuu B
Caxanunckoit oomactuy («I'yoepHckue BemoMmoctu», N 50(4458), 22.03.2014);

- YcTaBoM MyHHUIIUTIAILHOTO 00OpazoBaHus [lopoHAMCKUN TOPOACKON OKPYT, PUHATHIM
pemecareM Cobpanus Iloponaiickoro ropoackoro okpyra ot 13.03.2013 N 35) ("Dkcmpecc", N
15(933), 18.04.2013);

- I[locranoBnennem Anmunucrpanuu [loponaiickoro ropojackoro okpyra ot 27.11.2013
905 «OO0 yTBEp)KICHHM IOJIOKEHUSI 00 OCOOEHHOCTSX IMOJAYM M PACCMOTPEHHS KajioO Ha
pemieHus u AevictBus (Oe3melicTBue) opraHoB AnMuHUCTpanuu [lOpoHAHCKOTO TOpOJICKOTO
OKpYyTa, CTPYKTYpPHBIX MOJpa3jaeieHuil Amnmapara aaMuHuctpauuu [lopoHaiickoro ropoackoro
OKpyra M HX JODKHOCTHBIX JIMIl, MYHHIMIAIBHBIX CIY)XallUX TpPU TNPEAOCTaBICHUU
roCyIapCTBEHHBIX M MyHUIIMIANBHBIX yeayr» ("Okenpecc”, N 61(979), 26.12.2013);

- IlocranoBnenuem Aamunucrpanuu [loponaiickoro ropoackoro okpyra ot 21.03.2014
N 401 «O6 yrBepxacaun [lopsiika ydera qeTei, moaiexaimnux 00ydeHUIo 1Mo 00pa3oBaTeIbHbIM
nporpaMMaM JOUIKOJIBHOTO, HA4YaJdbHOTO OOMIEr0, OCHOBHOTO OOIIEro M CpeaHero oO0IIero

o0Opa3zoBaHusi B 00pa30BaTCNbHBIX OpraHu3anusx [lOpOHANHCKOro TOPOJACKOTO OKpYra
(«Dxcmpecey, N 26(1005), 30.05.2014).

2.6. I/IC‘{epHLIBaIOH_II/Iﬁ NEepeUCHb NOKYMCHTOB, HGO6XO)II/IMBIX B COOTBCTCTBHH C
3aKOHOAATCIbHBIMHA WJIK NUHBIMHU HOPMATHBHBIMHU IIPABOBBIMU aKTaMH IJI ITPEAOCTABIICHUA
MYHHHHHaHBHOﬁ yCJIyra € pasacjiCHUECM Ha JOKYMCHTBI U I/IHq)OpMaI_II/IIO, KOTOPBIC 3asBUTCIIb
AOJDKCH MPEACTABUTL CAMOCTOATCIIBHO, U TJOKYMCHTBI, KOTOPBIC 3aABUTCIIb BIIPABC MMPCACTABUTH
10 COOCTBEHHOMU HWHUIIMATUBEC, TaK KaK OHH INOAJIC)KAT MPEACTABIICHHUIO B paMKax
MEXKBCIOMCTBCHHOT'O I/IH(i)OpMaHI/IOHHOFO BSaHMOHCﬁCTBHH

Jlis mosydyeHuss MyHHMIMIIQNBHOM YCIIYTH 3asBHUTENb MPEAOCTABISAET B YIpaBiIeHHUE U
(unu) o61eoOpa3zoBaTeNbHBIE OPraHU3AlUN CIIEIYIOIINE JOKYMEHTHI:
- 3asBJICHHE YCTaHOBJIEHHOM (hopMbl (mpuiiokeHHe Ne 2 K HacTosIEeMy aJAMUHUCTPATUBHOMY
pErIamMeHTy);
- IOKYMEHT, MOATBEP)KJAIOIINI CTaTyC 3asBUTENS YCIYTH (OPUTHHAT JUIsl IPOCMOTPA);
- KOTIMIO CBHJIETETILCTBA O POKICHUH U OPUTHUHAI [Tl TPOCMOTPA;
- CIIPaBKy O MECTe NMPOKMBaHUs peOeHKa (OpUTHHAT B OJJHOM SK3EMILISAPE);
- arrectraT 00 OCHOBHOM oOmieM oOpa3oBaHUU (OpUTHMHAT B OJHOM D3K3EMIUISpE) AJis
MOCTYIAIIINX 0 IPOrPaMMe CpeTHEro 001ero oopa3oBaHus;
- JUYHOE JIeJI0 WJIM CIpaBKy 00 0Oy4eHHMH M3 00pa30BaTENbHOIO YUPEkKACHUS, U3 KOTOPOTO
BBIOBLT 00y4aroluiics (OpUruHai B OAHOM K3EMIUISPE).

3agBieHHEe W JOKYMEHTbI, IPEeIyCMOTPEHHbIE HACTOSAIIMM aIMHHUCTPATUBHBIM
periiaMeHToM, MOJAIOTCS Ha OyMa)XHOM HOCHTENE WM B (hOpME 3JIEKTPOHHBIX JOKYMEHTOB C
MOCIEAYIOUUM MPEeoCTaBIeHUEM Ha OyMaXXHOM HOCHUTEJIE.

3asBIeHHE HE JOJDKHO COJAEpKaTh MOJUYUCTOK, MPUIKCOK, 3aYEPKHYTBIX CJIOB M HHBIX
HEOTOBOPEHHBIX HCIPABICHUM, TEKCThI B HEM JOJDKHBI OBITh HamucaHbl pa3dbopuuBo, Oe3
COKpAILICHHI.

3amnpemaercss TpeOOBaTh OT 3asIBUTEIIS:



- MPEACTaBIEHUSI JOKYMEHTOB U WH()OPMAIIUK UM OCYIIECTBICHUS ACHCTBHMA, MPEACTABICHUE
WM OCYIIECTBICHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU TMPABOBBIMU aKTaMH,
PErYJIUPYIOMKUMH OTHOIICHUS, BO3HUKAIOIIME B CBSI3U C MPEAOCTABICHHMEM MYHULIMMNAIbHON
YCIIYTH.

- MpEACTaBJICHUS JTOKYMEHTOB M HMH(OpPMAIMH, KOTOpPhIE B COOTBETCTBHH C HOPMATHUBHBIMU
npaBoBbIMU  akTamMu  Poccuiickoii  ®Denepanuu, HOPMATHBHBIMH IPAaBOBBIMH  aKTaMU
CaxanuHckol 00NacTH U MYHHUILIMIIAJbHBIMUA MPAaBOBBIMH aKTaMU HAXOMAATCA B PACHOPSIKEHHUU
KomuTteTa, npeaocTaBisionMX MYyHHIHIAIbHYIO YCIYTy, TOCYJapCTBEHHBIX OPraHoB U (WJIK)
MOJIBEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM U OpraHaM MECTHOTO CaMOYIpPaBJICHUs
OpraHu3aIi, y4aCTBYIOLIUX B IIPEIOCTABICHUHU TOCYIAPCTBEHHBIX WM MYHULIUIIAJIbHBIX YCIYT,
32 WCKIIOYEHUEM JOKyMEHTOB, YKa3aHHBIX B 4actm 6 cratbu 7 3akona Ne 210-03 «O06
OpraHU3aIy NPeIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT».

2.7. I/IqupHBIBaIOH_[I/Iﬁ IECPCUYCHDb OCHOBaHHI AJIsL OTKa3a B IpUEME JOKYMCHTOB,
H606XOI[I/IMBIX I IpE€AO0CTAaBIICHU S MYHHHHHaHBHOﬁ yciayru

OcHoBaHMil U1 OTKa3a B IpHUEME JIOKYMEHTOB, HEOOXOIUMBIX Ul IPEAOCTABICHMS
MYHHUIMIIAJIBHON YCIYTH, HE IPELYCMOTPEHO

2.8. UcueprnipiBaroniuii nepeueHb OCHOBAHUM JUIsl OTKa3a B MPEAOCTABICHUN
MYHHUIMITAIIBHOW YCIYTH

OcHoBaHMEeM I 0TKa3a B MIPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH SIBISIOTCS:

-oOpamieHre 3a  MPENOCTaBICHHWEM  MYHHIMMAIBHOM  YCIYrHW  JIMIaMH,  HE
COOTBETCTBYIOIIMMU CTAaTYCy 3asiBUTENIEH yCIyTH, ONpeleIeHHOMY B myHKTe 1.2 Pernamenra;

- OTCYTCTBHUE CBOOOIHBIX MECT B 00pa30BaTEIbHOM OpraHu3alluy;

- HAJIM4YMC B 3asBJICHUU HEAOCTOBCPHBIX CBGI[CHPI?I NI HECOOTBETCTBHUEC UX Tp€6OBaHI/I$IM
3aKOHOJIATEIILCTBA;

- B CJIydae, eciii TeKCT MHCbMEHHOTO OOpalieHus He MOJAAeTCsl MPOYTEHHI0, OTBET Ha
oOpailieHre He AaeTcs U OHO He MOAJNIEKUT HAIIPABICHUIO Ha PACCMOTPEHHE B TOCYAapCTBEHHBIH
OpraH, OpraH MECTHOTO CAaMOYIPAaBICHHUS WU JTOJDKHOCTHOMY JIMIY B COOTBETCTBUU C UX
KOMIIETEHIIMEH, O YeM B TEUEHHE CEMHU THEH CO JHS PEeTHUCTpaluu OOpalleHus cooOIaeTcs
TpaXIaHUHY, HallpaBUBIIEMY OOpallleHHe, ecu ero (aMuiIns U TMOYTOBBIN aJIpec MOANAI0TCS
MPOYTEHHUIO;

- B Cllyyae, €CIi B NHCHBMEHHOM OOpalleHWH TpaKIaHWHA COIEPIKUTCS BOIMPOC, Ha
KOTOpI—;IfI €My MHOTOKpPATHO AaBaJIUCb IMHUCBMEHHBIC OTBCTHI IIO CYIICCTBY B CBA3U C pPaHEC
HaIrpaBJIsIEMbIMU O6paI]_[eHI/I5[MI/I, " IIpHU OTOM B O6paHIeHI/II/I HC IIPUBOAATCA HOBBIC TOBOJbI UJIN
00CTOSITENILCTBA, PYKOBOAMTENH OpraHa MECTHOTO CaMOYIPABICHHS, TOJHKHOCTHOE JIUIO JINOO
YIIOJTHOMOYEHHOE Ha TO JIUIIO BIPaBe MPUHATH pelIeHHe O 0e30CHOBATEIILHOCTH OYEepPEIHOTO
oOpalleHus ¥ IPEKpalIeHUH TEPENUCKH C TPaXXTaHUHOM IO JAaHHOMY BOMPOCY MPHU YCIOBUH,
YTO yKa3aHHOE oOpallleHue U paHee HampaBsieMble OOpallleHus] HAlPaBISUINCh B OJMH H TOT ke
OpraH MECTHOTO CaMOYIPABJICHHS WU OJHOMY M TOMY € JOJDKHOCTHOMY nuily. O naHHOM
PELICHUH YBEOMIISIETCSI TPaKJaHWH, HAITPABUBILUI 0OpalieHue;

- TOJDKHOCTHOE JIUIIO TIPU MOJTyYSHUN MTUCHbMEHHOTO 0OpaIieHusi, B KOTOPOM COJIEpIKATCS
HEIICH3YPHBIE JTHOO OCKOPOUTENBHBIC BBIPAKCHHS, YIPO3bl KU3HH, 3I0POBBI0 M HMYIIECTBY
JOJDKHOCTHOTO JIMIIA, a TaKXKEe WICHOB €r0 CEMbH, BIIPaBE OCTaBUThH OOpalieHue 0e3 oTBeTa 1o
CYHICCTBY IIOCTABJICHHBIX B HEM BOIIPOCOB U C006H_[I/ITI: TpaXXJaHUHY, HaAIpaBUBHICMY



oOparieHue, 0 HeJOMyCTUMOCTH 3J10yIOTPeOICHUs TIPAaBOM;

- B cly4ae, €CIIM OTBET IO CYIIECTBY ITOCTABJICHHOIO B OOpAIllEHUH BOIPOCA HE MOXKET
ObITh JaH 0e3 pasMialleHus CBEICHUN, COCTaBISIIOIIMX TOCYAAPCTBEHHYIO WM HWHYIO
OXpaHsieMylo (QenepajJbHbIM 3aKOHOM TalHy, TpaKAaHWHY, HaIpaBUBIIEMY oOpalieHue,
co001IaeTCsl O HEBO3MOXKHOCTH J1aTh OTBET I10 CYILECTBY IIOCTaBIEHHOI'O B HEM BOIIPOCA B CBSI3U
C HEZIOILyCTUMOCTBIO pa3IIAIICHUs YKa3aHHBIX CBEICHUMN.

2.9. Pa3mep miiathbl, B3UMAEMOM C 3asIBUTEIIS MPU MPEAOCTABICHUHA MYHHUITUTIAIbHOM
YCIIyTH, ¥ CTIOCOOBI €€ B3UMaHHUsI B CIy4asixX, MPeyCMOTPEHHbIX (peiepaTbHbIMU 3aKOHAMU,
MPUHUMAEMBIMU B COOTBETCTBUU C HUMU MHBIMU HOPMATUBHBIMU IPABOBBIMU aKTaMH
Poccuiickoit @enepanuu, HOpMATUBHBIMU IPAaBOBBIMU aKTaMU cyObeKTOB Poccuiickoii
denepauuu

HpeHOCTaBHeHI/IC MyHHHHHaHBHOﬁ YCIYI' OCYIICCTBIIACTCA OecIuIaTHO.

2.10. MakcuManbHbIi CPOK OKUIAHUS B OYEPEIH MPU T0Jaue 3arpoca o
MPEIOCTABIIEHUU MYHUIIUTIATBHON YCIYTH U MPH MOTYYSHUH Pe3yabTaTa MPeA0CTaBICHUS TAKUX

yemyr

MakcumanbHbIi CPOK OXKHAAHUSA B O4YEpeau IPU MOJAa4ye 3ampoca O MPEeJOCTABICHUHU
yCIyTM M IpU MOJYYEHUU pe3ysibTaTa TaKOW YCIYIM B OpraHM3aliio, y4YacTBYIOIIYIO B
IPEJOCTaBIEHUN MyHULMIIAIILHON YCIIYTH HE TOJKEH IPEBbIIATh 15 MUHYT.

Cpok 0oxXuIaHus B O4€penr s MOITY4YEHHUs KOHCYJIbTAllMM HE JIOJDKEH MpeBbIIAaTh 15
MUHYT; CPOK OXHJIAaHHS B OYEPENH B CIydae MpHUEMa IO NMPEABAPUTENBHON 3allUCU HE JIOJKEH
npesbimath 10 MUHYT.

[Ipu nonave 3asBJIEHUS C COMYTCTBYIOIIMMHU JOKYMEHTaMHU MOCPEICTBOM MOYTHI UM B
AIIEKTPOHHOM BHJe depe3 «JInuHblli kaOuHer» uepe3 EauHbIl mopTan rocyaapCTBEHHBIX WU
MYHULIMNIAJIBHBIX yCayr (QyHKIUI) WM 4epe3 MOpTajl IOCyJapCTBEHHBIX M MYHULIMIAIbHBIX
yeuyr (pynkiuit) CaxaauHCKONH 0071aCTH HE0OXO0IUMOCTh OKUIAHHS B OUE€PEAN UCKITIOYASTCSI.

2.11. Cpok perucrpanuu 3anpoca 3asBUTENS O MPEJOCTAaBICHUY MyHULIMIIAIIBHON YCIYyTH

Perucrpanus 3ampoca 3agBUTENs O IPEAOCTABICHUM MYHULIMIAIBHOW  YCIYI'H
OCYIIECTBIISETCS B IEHb IIOCTYILICHUS 3aIIpOca B YIPABIICHUE.

Cpoxk perucrpanuu 3ampoca 3asBUTENS O MPEJOCTABICHUM MYHUIIMIIAIBHOM YCIyTU HE
JIOJ>KEH TPEBBIIATH 15 MUHYT.

[Ipn nanpaBneHun 3asBIeHUS dYepe3 «JIuuHbli kabuHer» uepe3 Eaunblii mopran
rOCy/IapCTBEHHBIX U MYHUIIMNAIBHBIX YCIYyT (GYHKIUI) WIKM Yepe3 MopTajl rocyAapCTBEHHBIX U
MYHUIUNATBHBIX  yeayr (¢yHkuuit) CaxaluHCKOW O0JIaCTH perucTpanus >JIeKTPOHHOTO
3as1BJICHUS OCYILECTBISICTCA B ABTOMATUYECKOM PEXKUME.

2.12. TpeboBaHU K IOMEIIEHUSAM, B KOTOPBIX MPEAOCTABISIIOTCS MyHUIIUTIANbHBIE YCIYTH, K
3ary 0>KMJIaHUs, MECTaM IS 3all0JTHEHUS 3alPOCOB O MPEAOCTaBICHUHY MYHHUIIMIIAIBHON YCIYTH,
MH(OPMALIMOHHBIM CTEHJIaM C 00pa3llaMU WX 3alOJHEHHS U MepeuyHEeM JTOKYMEHTOB,
HEOOXOUMBIX JJISl IPEIOCTABICHUS KaX /10l MyHUIIMIIAIBHON YCIYTH, B TOM YHCIE K
00eCrevYeHnI0 TOCTYITHOCTH JJIsS MHBATHJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C



3aKkoHO1aTesbcTBOM Poccuniickoit denepanuy 0 COManbHOM 3aIUTE HHBAJIUIOB

TpeGoBaHust K MOMELIEHUAM NPEAOCTABICHHUSI MyHULIUIIAIBHOW YCITYTH.

1) TpeboBaHMs K MECTaM ITpUeMa 3asiBUTEIICH:

ClTy>keOHble KaOWHETHl CHEIHMAINCTOB YMPABJICHHUS, YYaCTBYIOIIMX B IPEIOCTABICHUU
MYHUIIUTAIBHONH YCIYTH, B KOTOPBIX OCYIIECTBISICTCA IPHEM 3asBUTENCH, IOJDKHBI OBITh
000pyIOBaHBl BBIBECKAMHM C YKa3aHHEM HoMepa KaOuHeTa M (paMuiInyM, UMEHH, OTYECTBA U
JOJDKHOCTH CIIELUANINCTA, BEAYILETrO IPUEM;

MecTa JUlsl Ipuema 3asBuTeneil 0o0OpYyIyITCS CTYIbsIMM M CTOJAMH, OCHAILAIOTCS
KaHUEJIAPCKUMHM  NPHHAUICKHOCTSMU Ul OOeclie4eHus  BO3MOXKHOCTH  oopMieHus
JIOKYMEHTOB,

2) TpeGoBaHMs K MECTaM JUIsl 0XKMJIaHUS:

MecTa JUIsi OXHJAaHUS B OYepennd OOOpYAYIOTCS CTYNbIMH U (WIH) KpECeTbHBIMHU
CEeKIUSIMH,

MecTa JUId OKUIAHWS HAXOJATCS B XOJUIE WM WHOM CHELUAIBHO MPHUCIOCOOIEHHOM
MIOMEIICHUH;

B 3J@aHMM, TJ€ OpraHu3yercs IIpHUeM 3asBUTENIEH, IpelycMaTpUBAIOTCS MecTa
0O0I11€CTBEHHOT'O MOJIb30BaHUS (TyaJeThl), MECTa JUIsl XpaHEHHsI BEpXHEll o1exibl;

3/laHhe, B KOTOPOM OpraHU3yeTcsl IpHeM 3asBUTENIeH, 00OpyIyeTcss CpencTBaMU
HOXKapOTYILEHHs U ONOBEILEHHs O BOSHUKHOBEHUHU Ype3BbIYAHOM CUTYaIUH.

3) TpeGoBaHMs K MECTaM 11 HHPOPMHUPOBAHUS 3asIBUTEIICH:

o00OpynylOTCS  BU3yallbHOW,  TEKCTOBOM  MH(pOpManuen,  pa3MenaeMoil  Ha
MH(OPMALIMOHHOM CTEH/IE;

000pYAYIOTCS CTYJIBSIMU M CTOJIAMHU JJI1 BO3MOKHOCTH 0(hOpMJIIEHHUS TOKYMEHTOB;

MH(GOPMALMOHHBIM CTEH]I, CTOJIBI pa3MeILaloTCsl B MECTaX, 00E€CIeUNBAOLINX CBOOOTHBIM
JIOCTYT K HUM.

4) TpeGoBaHus K 00ECHEUEHMIO JOCTYIMHOCTH [yl WHBAIMJOB NOMELIEHUH, MeCT JUis
OKUJaHUS W HHOOPMUPOBAHMS 3asABUTENCH NPEAOCTABICHUS MYHUIUMNAIBHONH YCIyTH B
COOTBETCTBUU C 3aKOHOJATeNbCTBOM Poccuiickoi denepanniv 0 COLMANIbHOMN 3aIUTE NHBAJIHIOB
B Poccuiickoit @enepanuu.

[Tomenienusi, npegHa3HAYEHHBIE ISl TPEAOCTABICHNUS] MYHUITUNIATBHOM YCIYTH, TOJKHBI
YIOBIIETBOPATh TpeOoBaHUAM 00 oOecredeHur OeCHpensTCTBEHHOTO JO0CTyla WHBAIHUIIOB K
00BEKTaM COIMATBHOM, MHKEHEPHOH U TPAaHCTIOPTHON MH(PACTPYKTYp U K MPEAOCTABISIEMBIM B
HHUX YCJIyTaM B COOTBETCTBHHM C 3aKOHOAATEILCTBOM Poccuiickoii denepanum 0 COUHAIbHOMN
3ammTe nHBANKNAO0B B Poccuiickori denepanni.

B 3JaHNH, B KOTOPOM MMPEAOCTABIIACTCA MYHUIUIIAIbHAA yCiIyTra, JOJIKHBI OBITh CO31aHbI
YCJIOBUA JId IIPOXOJa HHBAJIUWJI0OB H MaJIOMOOUJIEHBIX Tpymnmn HaCCJICHUA, B TOM YHCIIC
BO3MOXXHOCTbH 6eCHpeH$ITCTBeHHOFO BXOJa U BbIXOJa U3 HOMeHIeHI/II\/'I.

WNuBanuaaM B nenax o0ecnedeHus AOCTYIMHOCTH MYHUIIUMIIAIBHON YCIYTH JTOJIKHA OBITh
OKa3aHa IOMOIIb B MPEOAOJECHUU pPa3IUYHbIX OapbepoB, MEIIAOUIMX B IOJIYYEHUU HMHU
MYHUIUNAIBHOM YCIYyTM HapaBHE C JpYI'MMH JHMIaMud. Bxon B 37aHue JODKEH OBITh
o0opynoBaH maHaycoM. llomemieHus, B KOTOPBIX IMPENOCTABISICTCS MYHHUIMIAJIbHAS yCIyra,
JOJDKHBI MMETh PACHIMPEHHBIE IMPOXOAbI, IMO3BOJSIONIME OOECIEYUTh OECHpernsTCTBEeHHbIN
JOCTYII MHBAJIUOB, BKJIKOYas HMHBAIWIOB, MCIOJIB3YIOIIMX KpECIa-KOJSCKUA. [TIyXOHEMBIM,
MHBAJIUIAM I10 3pEHUIO M IPYTUM JIMIIaM C OrpaHUYEHHBIMHU (PH3UYECKUMHU BO3MOKHOCTSAMHU TIPU



H€O6XOI[I/IMOCTI/I OKa3bIBACTCs IMOMOIIB 11O MEPCABUKCHUIO B TIOMCUICHUAX.

B nensix OecrpensiTCTBEHHOTO JOCTYIa UHBAUIOB U MaJOMOOMIIBHBIX TPYII HaceJIeHUs
K “H(oOpManMKd O MyHUIIMIAIBHOHN yciyre, pa3MelleHne HocuTelel nHpopMmanuu o mopsake
NPEJOCTABICHUS] YCIYTH TNPOU3ZBOAMTCSA C YYETOM OTPAHMUYCHHMHA WX JKU3HEICSITEIbHOCTH, a
TakkKe MyOnrpoBaHUE HEOOXOTUMOW JJIsi MHBAIUAOB 3BYKOBOW M 3pUTEILHON WH(pOpMAIUH, a
TaKXKe HaAMHCed, 3HAKOB W WHOW TEKCTOBOM M Tpaduueckoil wuHopManuu 3HaKaMH,
BBIIIOJIHEHHBIMU  peNbeHO-TOUCYHBIM [IpupTOM bpaiing, nomyck cypaonepeBoaynka u
TU(dI0CYpIOTIEPEBOIUHUKA.

WNuBanuaam obecrieunBaeTcsi JONYCK K OOBEKTaM, B KOTOPBIX IPEIOCTaBISIOTCS
MYHUIUNATBHBIE YCIYTH, COOAKU-TIPOBOJHIKA MPU HAIMYMU JOKYMEHTA, OATBEPKIAIOIETO €€
crienManbHOe 00yueHHe.

2.13. Ilokazarenu JOCTYIHOCTH U Ka4€CTBA MYHUIUIIAIBHBIX YCIyT

IToka3zaTenu JOCTYITHOCTH M KaueCTBa MyHUIIUIIAJIBHBIX YCIIYT:

1) nocTynHOCTh MHPOPMALIMY O MOPSAJIKE U CTaHJApTE NPEAOCTABICHUS MYHUIUIIAIbHON
ycayrd, o0 oOpa3uax oOQOpMIICHHMsS JIOKYMEHTOB, HEOOXOIUMBIX JJs MPEAOCTABICHUS
MYHUIUNAIBHON YCIIyTH, pa3MEIleHHbIX Ha HH(OPMAIMOHHBIX CTEHJAaX, Ha O(QUIHAILHOM
uHpopmanmonHom caiite [loponaiickoro ropojckoro okpyra, Ha [loprane rocyaapcTBeHHBIX U
MYHUIUNATBHBIX ~ ycuyr  (¢ynkuumil) CaxanmHckoidl obmactu, Ha EnuHOM  moprane
rOCYJapCTBEHHBIX U MYHHIMIIAIBHBIX YCIyT (QyHKIHNI);

2) JOCTYNHOCTh MH(MOPMHUPOBAHUS 3asiBUTENEH B (opMe HHAMBHUIYaTbHOTO (YCTHOTO
WIA THUCBMEHHOT0) HH(OPMUPOBAHMS; MyOJUYHOro  (YCTHOTO  WJM  HUCBMEHHOIO)
UH(POPMHUPOBAHUS O OPSIZIKE, CTaHAApTe, CPOKAX MPEJOCTaBICHUS MYHUIMIIAIbHON YCIIyTH;

3) cobmtoieHrne CPOKOB UCTIOIHEHUS aIMUHUCTPATUBHBIX POLIEAYD;

4) cobmonenue rpapuka paboThl ¢ 3agBUTENISAMHU MO MPEJOCTABICHUI0 MYHUIIUTATbLHON
YCIIyTH;

5) noxs 3asBUTENEH, TOJYYUBIINX MYHUIIMIIAJIBHYIO YCIYTY B 2JIEKTPOHHOM BUJIE;

6) KOJIMYECTBO B3aUMOAECHCTBHM 3asBUTENS C JODKHOCTHBIMU JIMIIAMHM  MpU
MPEIOCTABIEHUU MYHUIIUTIATBHON YCIYTH U UX MPOIOJKUTEIBHOCTb;

7) BO3MOXKHOCTb MOJYyYeHHMs] MH(pOpPMAIMU O XOJAE MPEJOCTaBIECHUS MYHUIUNAIbHON
yCIOyrd, B TOM 4YHCIE C MCIOJb30BaHMEM HH()OPMAIIMOHHO-TEIEKOMMYHHUKAIIHOHHBIX
TEXHOJIOT .

8) BO3MOXKHOCTD IMOJTyYEHHsI MyHULIUIIAIBHOM YCIyTH B MHOTO(QYHKIIMOHAJIBLHOM IIEHTpE
IPEOCTaBIICHUS TOCYIaPCTBEHHBIX U MYHUIIUITAIBHBIX YCIYT.

2.14. Nubie TpeOoBaHMs, B TOM YUCIIE YUUTHIBAIOLINE BO3MOXHOCTh U OCOOEHHOCTH
MIPEIOCTABIIEHUSI MyHULIUNIAJIbHBIX YCIYT B MHOTO(QYHKIIMOHATIBHBIX [IEHTPaX MPeI0CTaBICHUS
TrOCYJapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT

2.14.1. Ha EnunoMm u PernoHambHOM MOpTajiax TOCYIAPCTBEHHBIX W MYHHIIMIIAIbHBIX
yeiyr (GyHKIuN) 3asBUTENIO MPEJOCTaBISETCS JTOCTYHN K CBEIEHHUSM O MPEeAoCTaBIIsIeMOMN
MYHUIIUTNATBHON yCIyre, BO3MOXKHOCTh MOAATh HEOOXOAMMBIEC Ui MPEJOCTaBICHUS YCIYyTU
JIOKYMEHTBI B 3JIEKTPOHHOM BHJIE (NP HAJIMYUU TEXHUYECKON BO3MOXHOCTH, YHMBEPCAIbHOU
AIIEKTPOHHOM KapThl, SIEKTPOHHOH LU(POBOI MOIIHCH).



IIpy mopaye HOKYMEHTOB B BJIEKTPOHHOM BuAE uepe3 Eaunbii U PernoHanbHbIN
MOPTANTBl TOCYIAPCTBEHHBIX W MYHUIIUIAIBHBIX YCIyT (PYHKIHIA) 3asBUTENIO Yepe3 «JIMuHbIi
KaOMHET» MPe0CTaBIIsAeTCS MH(OPMAIIHS O XOJI€ PACCMOTPEHHUS 3asiBICHHS.

[Ipu oOpameHun 3asBUTENS Ui TOJYYCHUS YCIYTH B DJIIGKTPOHHOH (opme ¢
HCIIOJIb30BaHUEM MPOCTOM JIEKTPOHHOM MOANUCH 3asBUTENb JIOJDKEH ObITh 3apETUCTPUPOBAH B
COOTBETCTBYIOILIEM perucrpe (QenepanbHOil TOCyIapcTBEHHONM HMH(DOPMALIMOHHOW CHCTEMBbI
«Enunas cucrema uaeHTHUPUKAIMK U ayTeHTU(UKAIMK B UHPpACTpyKType, odecrednBaroniei
MH(OPMAaLIMOHHO-TEXHOJIOTUYECKOE B3aUMO/ICIICTBUE UH(GOPMaIIMOHHBIX CUCTEM,
UCIIOJIB3YEMBIX Il MPEJOCTABJICHUS TOCYJApPCTBEHHBIX M MYHUUUIAIBHBIX YCIYyr B
AIIEKTPOHHOH (opme».

2.14.2. TlpenocraBieHne  MYHHLIUNAIBHOW  YCIYTM  MOXKET  OCYILECTBIATHCS B
ANIEKTPOHHON (opme uepe3 «JlmuHblli kaOuHET» uyepe3 EMuHBIN mOpTan rocyaapCTBEHHBIX U
MYHUIUTIATBHBIX YCIyr ((PYHKIMNA) WM Yepe3 MOpTajl TOCYAapCTBEHHBIX M MYHHIIMITATbHBIX
yenyr  (dynkiui) CaxanuHCKOM 00JacTH € HUCHOJIB30BaHUMEM DIEKTPOHHON MOANHCH U
YHUBEPCAIbHOU 3JIEKTPOHHOM KapThl.

2.14.3. JleticTBus, CBSI3aHHBIC c IIPOBEPKOM JEHCTBUTEIILHOCTH YCUJICHHOMN
KBAJM(HULUPOBAHHON 3JIEKTPOHHONW MOANUCHU 3asBUTEINS, UCIOJIb30BAaHHOM Ipu OOpalleHuH 3a
IIOJIyYUEHUEM MYHMLMIIAJIBHOW YCIYIH, a TAaKK€ C YCTAaHOBJIEHHEM IIEPEYHS KIIACCOB CPEICTB
YJIOCTOBEPSIOLINX LEHTPOB, KOTOPbIE JOMYCKAIOTCS Ul UCHOJIb30BaHUS B LENAX OOecredeHus
yKa3aHHOM MPOBEPKH U ONpPEAEISIOTCS Ha OCHOBAaHMM YTBEpXkJaeMol (elepaibHbIM OpraHoOM
WCTIOJTHUTEIILHOM BIIACTH 1O corjacoBanuto ¢ DenepanpHOi  Ciry:)k00i  6e30MacHOCTH
Poccuiickoit ®enepanun Mozaenu yrpo3 Oe3omacHoOCTH HHPOpManuud B HHGOPMALMOHHON
CUCTEME, HCIIOJIb3yeMOM B IeNIX IpHeMa OOpalleHUi 3a NpeAoCTaBICHHUEM TaKOW YCIIyTH,
OCYIIECTBIISIIOTCS. B COOTBETCTBUM C mocTaHoBieHHeM [IpaBurenscrBa Poccniickoit denepannn
or 25.082012 Ne 852 «OO6 yrBepxkiaeHun IlpaBun  HCIoNb30BaHMS — YCHIIEHHOU
KBAJM(HUIMPOBAHHONW  AJMIEKTPOHHOM  MOANMUCH  OpuU  OoOpalleHMH 32  MOJyYeHHEM
rOCyJapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT ¥ O BHECEHUU U3MeHeHus B [IpaBuna pa3zpaboTku u
YTBEPKACHUSI aJMUHUCTPATUBHBIX PEIVIAMEHTOB IPEAOCTaBICHUSI TOCYAAPCTBEHHBIX YCIYI»
(CoOpanwme 3akoHomarenscTBa Poccuiickoit ®@enepammm, 2012, Ne 36, ct. 4903).2.14.4.

2.14.5. TpeboBaHMs K 3JIEKTPOHHBIM JOKYMEHTaM M 3JIEKTPOHHBIM KOMMSM JOKYMEHTOB,
npefocTaBlIsieMbIM depe3 «JIuunblii kaOuHeT», yepe3 EnuHBIN mopTan rocyaapCTBEHHBIX MU
MYHUIIUTATBHBIX YCIyT (PYHKIWN) WM Yepe3 MOpTal TOCYyIapCTBEHHBIX M MYHHUIUITATBHBIX
yeyr (pynkiuit) CaxanuHCKON 00IacTu:

1) pasmep omHOro daiina, cojepkaimero 3JIEKTPOHHBIA JTOKYMEHT WM 3JIEKTPOHHYIO
KOTIMIO JIOKyMEHTa, He JOJDKeH mpeBbimarh 10 MO6. MakcumanbHbIii 00beM Beex daiinoB - 50
MG6;

2) nomyckaercs MpeaocTaBisITh ¢ailibl cienyomux ¢opmaros: txt, rtf, doc, docx, pdf,
xls, xIsx, jpg, tiff, gif, rar, zip. [IpenoctaBnenue ¢ainos, umeromux ¢GopmMaTsl OTIUYHBIE OT
yKa3aHHBIX, HE JIOMTyCKACTCS;

3) nokymenTsl B ¢opmare Adobe PDF nomxHBI OBITH OTCKaHHPOBAHBI B YE€pPHO-OETIOM
100 cepoM IBeTe, 00eCTIeYnBaIOIEM COXPAHEHHUE BCEX ayTEHTUYHBIX MPU3HAKOB MOAJIMHHOCTH
(kagecTBO — He MeHee 200 Touek Ha JIONM, a UMEHHO: rpadUYECKON MOINMUCH JIMIIA, TICYaTH,
YTJIOBOTO ITamna 6J1aHKa (€Ciu IPUEMIIEMO), a TaK)Ke PEKBU3UTOB JOKYMEHTA,

4) KaXIplil OTAENbHBIN JOKYMEHT JOKEH ObITh OTCKAHUPOBAH U 3arpy’eH B CUCTEMY
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1oJauu JOKYMEHTOB B BHJIE OTAeNbHOTO (aiina. KomruecTBo (aiiinoB 10mKHO COOTBETCTBOBATH
KOJINYECTBY JOKYMEHTOB, IMpeacTaBisieMbIx depe3 Ilopran, a HamMeHoBaHue (PaiiIoB JOIKHO
MO3BOJIATH UACHTU(DHUIIMPOBATH TOKYMEHT U KOJIMYECTBO CTPAHUIL B JOKYMEHTE;

5) daiinel HE AOIKHBI COAEPKATH BUPYCOB M BPEAOHOCHBIX IIPOTPAMM.

Pasznen 3. COCTAB, [IOCJIIEAOBATEJIBHOCTD 1 CPOKH BBIIIOJIHEHW A
AIMUHUCTPATHUBHBIX ITPOLHEAYP, TPEBOBAHUMA K ITOPAAKY NX

BBIIIOJIHEHM, B TOM UMCJIE OCOBEHHOCTH BBIITOJIHEHU A

AJIMUHUCTPATHUBHBIX ITPOLIEJIYP B DJIEKTPOHHON ®OPME

3.1. UcuepnbiBarolyii nepevyeHb aAMUHUCTPATUBHBIX MTPOLEAYP - JOTHUECKU
000COOJIEHHBIX MTOCIIEA0BATEIHLHOCTEH aIMUHUCTPATUBHBIX JEHCTBUI MPHU MPEJOCTABICHUH
MYHHIIMITATEHOM YCIYTH, UMEIOIINX KOHEUHBIM pe3yNnbTaT, OTIIMYAIOUINXCS APYT OT Apyra
NepeyHEM BXOSIINUX TOKYMEHTOB, aIMUHUCTPATUBHBIMU JCHCTBUSMHU U BBIICISIEMBIX B paMKax
MPEA0CTABICHUS MYHULIUITAIbHON YCIIYTH

[IpenocraBiienne  MYyHUIMIAIBHOM  YCIYIM  BKJIIOYaeT B ce0s  Cleayromiue
aJIMUHUCTPATUBHBIE TPOLEIYPHI:

- IPUEM U PETUCTPaLUs 3asIBJICHUS;

- TPUHATHE PpEUIeHUS O TMPEeIOoCTaBIeHWH JHOO OTKaze B MPEIOCTaBICHUU
MYHUIUIIAIBHON YCIYTH U OATOTOBKA OTBETA 3asIBUTEINIO;

- BpydeHHE (HAmpaBlieHWE) 3asSBUTENIO Pe3yibTaTa MPEAOCTABICHUS MYHHUIUTAILHON

YCIIyTH.

3.2. Coneprkanue KaxJ10M aIMUHUCTPATUBHOMN MPOIIEAYPHI, TPEAYCMATPUBAIOIICE CIETYIOIINE
00s13aTeIbHBIC 2JIEMEHTHI

3.2.1. AQMuUHUCTpaTUBHAs MPOIEAYypa — MPUEM U pErHCTpaIlis 3asBICHUS.

3.2.1.1. OcHoBanueM Ui Hayajla aJMHUHHUCTPATUBHOM  MPOIENyphl  SBIAETCS
MPEIOCTaBIICHUE 3asBUTENIEM B YIIpaBICHHE 3asABICHUS O MPEAOCTaBICHUM HHPOpPMAIMH O
HaJIM4Yue CBOOOIHBIX MECT B 00111€00pa30BaTEIbHBIX OpTraHU3aAIUsIX.

3.2.1.2. CopepxaHue KaXJ0ro aJIMUHHCTPATUBHOIO JEWCTBHUS, BXOISIIETO B COCTaB
aIMUHUCTPATUBHON TIPOLIETYPHI, MPOAOIKUTEIHFHOCTh H CPOK €TI0 BBHITTOJTHCHHUS.
AJMUHHCTpATHUBHASI MPOIEAYypa MpeIoiaraeT Caeayone aIMIHUCTPATUBHBIC JCHCTBHUS:

B VinopaBneHunm OTBETCTBEHHBIM 3a MPHUEM M PETUCTPALMIO 3asBICHUN SIBISETCS
JIOJDKHOCTHOE  JIMIO, OCYIIECTBISIIOLIEE NPUEM M PETrUCTPALMI0 BXOIAIIUX JOKYMEHTOB,
noctynaronux B Yopasnenue (nanee — Cenuanucr).

Crnenuanuct B TeueHne 1 pabouero IHS cO JTHS TMOCTYIUICHUS 3asiBJICHUS:
MIpH JTMYHOM OOpAIEHUH 3asBUTEINS B Te€UeHHE 15 MUHYT ¢ MOMEHTa o0palleHusI:

- [IPUHUMACT 3adBJICHUC, NMPHUCBANBACT 3aABJICHHUIO peFI/ICTpaLII/IOHHI:Jﬁ HOMCp U 3aHOCUT
ero B CUCTeMY DIIEKTPOHHOTO JIOKYMEHTO00OpoTa (ciykeOHas KOPPECHOHICHITHS)
Ynpasnenus;



- B IIPaBOM HM)KHEM YIUIy IIEpBOM CTPAHHUIBI 3asBJICHUs IIPOCTABIIACT PETUCTPALMOHHBIN
LITaMII C YKa3aHUEM JaThl U PErUCTPALMOHHOIO HOMEPA.

IIpu nocrynieHny JOKYMEHTOB I10 I10YTE:

- MPUHUMAET U PETHCTPHPYET 3asBICHHE B CHUCTEME 3JICKTPOHHOTO JOKYMEHTO00OpOTa
(cmy>xeOHast KOppECTTOHACHITUS) Y TIPaBICHHUS.

Ilocme perucTpaiu 3asBJICHUC HaAIpPaBJIACTCA OOJDKHOCTHOMY JIMIY praBJ’IeHI/IH,
OTBCTCTBCHHOMY 3a IIPEAOCTABICHUEC MYHHHHHaHBHOﬁ yYCIIyru Aajist ,Z[aJ'IbHCfIH.Iel"o HUCIIOJIHCHUS.

CpOK ImpueMa U pErucTpainuu 3asABJICHUA COCTABIISICT 1 pa6oqm71 JACHb CO JJHA ITOCTYILIICHHA
3as1BJICHUSA B anaBneHI/Ie.

[Ipy mocryrieHHH JOKYMEHTOB B 3JIEKTPOHHOM BHUJE yepe3 PermonanpHblii Wi EnuHbli
noptansl (MpU yCIOBUHM HANUYMs TEXHHUYECKOH BO3MOXKHOCTH) JHOO MO 3JIEKTPOHHOU IOUTe,
CIIEAAIUCT Y IPABIICHUS:

- pacre4aTbIBaeT 3asBJICHUE,
- PETUCTPUPYET 3asIBICHHUE;

- MMOATBEPKAaeT (PaKT MOTyUEHUs 3asABICHUS 110 JICKTPOHHOHN modte win 4epe3 EnuHbIi,
PernonanpHbIi TOPTANBEl OTBETHBIM COOOIICHHEM B JJICKTPOHHOM BHJIE C YKa3aHHEM JaThl,
pETUCTPALIMOHHOTO HOMEpa M JaThl MOJYYECHUS PE3yJbTara MNPENOCTABISIEMONM YCIYTH - B
TedeHue 3 THeH co AHs perucTpaluu 3amnpoca.

MakcumansHas MPOAOJDKUTCIIBHOCTh MPpUEMa W PErUCTpallvn 3asABJICHUA COCTABJISACT 1
pabouuii neHb.

3.2.1.3. CBeneHuss O JIOKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BEIIIOJHEHUE Ka)KJIOro
aJIMHHUCTPATHBHOTO JCHCTBHSI, BXOJSIIETO B COCTAB a/IMUHUCTPATHBHON TIPOIIETYPHI.

B VmnpaeneHnn OTBETCTBEHHBIM 3a IIPUEM M PETUCTPALMIO 3aABJICHHUM  SBISIETCS
Crenuanucr.

3.2.1.4. Kputepun npUHATHS PELLICHUH.

KputepreM npuHATHS pElLICHHs B paMKaxX HAcTOSIIEH aAMUHUCTPATHUBHON IPOLEAYpHI
ABJIIETCS TIOCTYIUIEHUE B YTIPAaBIECHUE 3asBJICHUS C JOKYMEHTaMHU.

3.2.1.5. Pe3ynbTar aAMMHUCTPATUBHON IPOLEAYPHI U MOPSIOK NIEPEaUH PE3YIIbTATA.

Pe3ynbrarom BBINONHEHUS aJMUHUCTPATUBHON MPOLIETYPHI ABISETCS MPUHATOE B paboTy
CIIELMAJIMCTOM Y TIPABIICHUS 3apETUCTPUPOBAHHOE 3asIBIICHUE.

3.2.1.6. Criocobom ¢ukcanuy pe3yinbTaTa BHITOTHEHHS aIMUHUCTPATUBHON MPOLIEAYPHI, B
TOM 4HCJI€ B AJIEKTPOHHON (hopMme, SBIISETCS PErMCTpallvs 3asBICHUS OT 3asgBUTENS B CUCTEME
3IIEKTPOHHOT'0 IOKyMEHTO000poTa (Ccayx)eOHast KOppeCHOHACHIIUs) Y IPaBICHHUS.

3.2.2. AIMUHHCTpATUBHAS TPOIIEypa - MPUHSITHE PEIICHUS O MPEIOCTABICHUH OO0
O0TKa3¢ B IPpCAOCTABJIICHUN MYHI/IL[I/IHaJIBHOﬁ YCIYyIru U IOATOTOBKA OTBCTA 3aABUTCIIIO

3.2.2.1. OcHoBaHus [UIsl Hauyaja aJMUHUCTPAaTUBHOW IPOLEAYpPHl - OCHOBAaHUEM MJIs



Hayaja BBINOJHEHUS aJMHHUCTPATUBHOM MpOIENyphl SIBISETCS NPUHATOE B  paboTy
3apEruCTPUPOBAHHOE 3ASIBIICHUE.

3.2.2.2. ConepxaHue KaXAOro aJMUHUCTPATHBHOTO JCWUCTBUS, BXOMAILIETO B COCTaB
aJIMUHHUCTPATUBHON MPOLETYPHI, TPOIOIDKUTEILHOCTD ¥ CPOK €TO BHIIIOTHEHHS.

AMUHUCTpAaTHUBHAS TpoLEAypa MpeAnoiaraeT CleAyolue aJAMHUHUCTPaTHUBHbBIC
IEUCTBUA:

Crneuuanuct YmpaBieHHsT paccMaTpUBaeT 3asBJICHHE HAa HAJIMYUE WU OTCYTCTBHUE
OCHOBaHUM JJIs OTKa3a, MPEAyCMOTPEHHBIX Mojpa3aenoM 2.8. paszjaena 2 aJMUHUCTPATUBHOIO
periaMenTa, B MPeJOCTaBICHUN MYHUIIUTIAIBHON YCITYTH.

Crenpanuct YnpapieHHUs, OTBETCTBCHHBIN 3a MPEAOCTABICHUE MYHUIIUIIATHLHOW yCIyTH
HAa OCHOBAaHUU NPHHATOTO peuieHus oGopmiisieT pe3yiabTaT MPEAOCTaBICHHS MYHUIIUTATBHON
YCIyTH:

1) mpu penieHUH O MPEJOCTABICHUH MYHUIIMIAIBHON yCIYrH CHEHHATUCT Y paBIeHUS
TOTOBUT MPOEKT OTBETA 3asSBUTENIO U MEPEAAET €ro Ha MOANMKUCH HAYaIbHUKY Y IPaBJICHHUS.

2) npu penieHHH 00 OTKa3e B MPEIOCTABICHWU MYHHUIIMIAIBHON YCIyrd CIEHUATHCT
VYrpaBieHuss TOTOBHT IMPOEKT MUCBMEHHOTO MOTHBHPOBAHHOTO OTKa3a B MPEIOCTABJICHUU
MYHHIIUITAIHOW YCIyTH ¢ OOOCHOBaHWEM NPHYMH OTKa3a M CO CCBUIKOH Ha IOJOXCHHS
HOPMATUBHBIX MPABOBBIX AKTOB, SBISIONINXCS OCHOBAHMEM TAKOTO OTKa3a, M MEpeJacT ero Ha
MOJIMUCh HAYALHUKY YTIPaBICHUS C TOCICAYIOMEH perucTpanueil B CUCTEME 3JIEKTPOHHOTO
JIOKyMEHT0000poTa (ciy>ke0Hasi KOpPECTIOHACHIH) Y TpaBIICHUS.

Crnenunanuct YropaBieHHs B TEUCHUE TpeX pabouux THEH co THS MPUHSATHS pPEIIeHUs 00
OTKa3e B MPEAOCTaBICHUHM MYHUIUIATBHON YCIYTH BpYy4yaeT 3asBUTENO0 WIM HANpaBlseT eMy
3aKa3HBIM MOYTOBBIM OTIPABIIEHHEM C YBEJOMIIEHHEM O BPYUYEHHH YBEJAOMIICHHS 00 OTKasze B
NPE0CTABICHUH TOCYIaPCTBEHHOHN YCIIyTe.

MaxkcuManbHas ~ OPOAODKUTEIBHOCTh  MPOBEPKH  TOJHOTBI M COOTBETCTBHS
MPEJICTABICHHBIX JOKYMEHTOB YCTAHOBIIEHHBIM TpeOOBAaHUSM U TMPUHATHE pEHICHUS O
npeocTaBlIeHNH J00 00 OTKa3e B MPEIOCTABICHUH MYHUIIMITAIHLHON YCIYTH COCTaBiser 12
pabouux gHEi.

3.2.2.3. CBegeHus O OOJDKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBIIOJHEHHE KaXKIOTO
aJIMUHUCTPATUBHOIO JEHCTBUSA, BXO/SIIETO B COCTaB aIMUHUCTPATUBHOM MPOLIEAYPHI.

JIOMOKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a TMPUHATHE pEHIeHHS O MpPelOoCTaBIECHUU
MYHHUIIMIIAJIBHOW yCcIayru JMbOO OTKaze B €€ MpeAOCTaBICHHM, SBJSETCS CHEIHAINUCT
VYnpaieHus, B JODKHOCTHBIE OOS3aHHOCTH KOTOPOTO BXOJUT OCYIIECTBICHHE JTaHHOM
aMUHHUCTPATUBHON MTPOLIEAYPBHI.

3.2.2.4. Kputepuu NpUHSTHS PEIICHUN.

KpurepneMm npunsATHS pelIeHHs B paMKaxX HACTOSALIEH aJIMUHUCTPATHBHOM IMPOLEAYPHI
ABIIIETCS HajguuuMe, JUOO0 OTCYTCTBME OCHOBaHMM i OTKa3a B MPEAOCTaBICHUU
rOCYIapCTBEHHOM YCIIYTH, MIPEAYCMOTPEHHBIX MOAPA3AeiaoM 2.8 pa3niena 2 aIMUHUCTPATUBHOTO
perjiaMeHra.

3.2.2.5. Pe3ynbpTaT a AMMHUCTPATUBHOMN MPOLIEAYPHI ¥ OPSIIOK NIEpeaayn pe3ysabTara.

Pe3ynbratom BHIMOTHEHUS aAMHUHHCTPATHUBHOW MPOLEAYPHl SBISETCS MPOEKT OTBETA O



IpeoCTaBIeHNH HH(POPMALIUY WK 00 OTKa3e B MPEIOCTABICHUN MYHHUIIMIIATBHON YCIyTH.

3.2.2.6. Crioco6 ¢ukcaruu pe3ysibTaTa BBIMOJHEHUS aAMUHUCTPATHBHON MPOIEAYPHI, B
TOM YHCJIE B JJIGKTPOHHOU (opMme.

CnocoboMm ¢ukcauuud pe3ylibTaTa BBIIOJHEHUS aJMUHUCTPATUBHOW MPOIEAYpPhI
ABIISIETCS, MTOANKUCAHHBIE HAYAIbHUKOM YTPaBIEHUS, OTBETH O MPEIOCTAaBIECHUU HMH(OpPMALIUU
wii 00 OTKa3e B MPEAOCTaBICHMM MYyHHUIMNaIbHON ycmyru. lloanmucanue Ha4dalbHUKOM
VYrnpapieHus MHUCbMEHHOTO MOTHUBHUPOBAHHOTO OTKa3a B MPEIOCTABICHUU MYHHUIIUIAIBHOM

YCIIYTH.

3.2.3. AIMUHHUCTpAaTUBHAS MPOIIEAypa - BpyueHHe (HampaBIeHUE) 3aIBUTEIIO pe3yibTaTa
MIPEIOCTABIICHUS MyHHUIIUITAILHOW YCITyTH.

3.2.3.1. OcHoBaHus Uil HaYajIa aAIMUHUCTPATUBHON MPOLETYPHI.

OcHoBaHUEM JJIA  Haydajla BBIIIOJIHCHUA aHMHHHCTpaTHBHOﬁ npoucaypsl ABJIACTCA
MOCTYIJICHHUEC CIICHUATIUCTY praBJ’ICHI/IH OAIIMCAaHHOI'O HadYaJIbHHUKOM ynpaBJ’IeHI/IH OTB€Ta O
MpeaoCTaBJICHUN I/IH(i)OpMaI_II/II/I I 00 OTKa3e B npeaoCTaBJICHNHA MYHHHHHaHBHOﬁ ycCiayru.

3.2.3.2. CoxepxaHue KaXJI0ro aIMUHUCTPATUBHOTO JCHCTBHS, BXOJSIIETO B COCTaB
aIMUHHUCTPATUBHOU MIPOLEAYPbI, MPOJIOKUTEIBHOCTh H CPOK €T0 BBHITTOJTHEHUSI.

A,I[MI/IHI/ICTpaTI/IBHaSI mnponeaypa npeanojaracTt CIeayrmnue aiMUHUCTPATUBHBIC ,HeﬁCTBI/IHZ

Crneuunanuct YnpapieHus:

1) yBemomuisier 3asBUTENS O TMPHHATOM PEHICHUHM U BO3MOXXHOCTH TOTYYECHUS
COOTBETCTBYIOIIETO JOKYMEHTA OJJHUM M3 CIIEYIOIIUX CIIOCOOOB:

- TIOCPEACTBOM DJIEKTPOHHBIX KaHAIOB CBSI3U MPH YCIOBHUH, YTO 3asBJICHHE MOCTYIHIIO -
0 AJIEKTPOHHBIM KaHajlaM CBSI3U;

- 10 TeleOHY, YKa3aHHOMY B 3asiBJICHUU.

2) BBIIACT JIMYHO 3asBUTENIO JIMOO HAMpABIAET €My 4epe3 opraHu3anuu deaeparbHOn
MOYTOBOM CBSI3U (C corjacusi 3asBUTENS) IOANUCAHHBIA OTBET ¢ HHpopmanuend ud0
MUCHMEHHBINA 0TKa3 B MPEJOCTABICHIH MYHHUITUIAILHON YCITYTH.

MaxkcuMaiabHas MPOJOJDKUTEIIEHOCTh BpyUYEHUs! (HAINPaBJICHHUE) 3asBUTEIIO pPe3yibTara
MPEIOCTaBICHUS] MyHUIIUTIATHLHON YCIYTH COCTABISET 3 pabodux JHS.

3.2.2.3. CBeneHus O JOKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBINOJIHEHUE KaXJI0TrO
aQIMHUHHUCTPATUBHOTO JEHCTBHSI, BXOJSIIETO B COCTaB a/IMUHUCTPATUBHON TIPOIIEAYPHI.

JIOMKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 33 NPHUHATHE PELICHUS O MPEJOCTaBICHUU
MYHHUIIMIIATBHOW yCAYyrd JUOO OTKa3e B €€ TMPEAOCTaBICHHUM, SBISIETCS CHEIHAIIUCT
VYmpaBieHus, B JOJDKHOCTHBIE OOS3aHHOCTH KOTOPOTO BXOJUT OCYIIECTBICHHE JTaHHOU
aJIMUHUCTPATUBHOMN NIPOLIETYPHI.

3.2.3.4. Kpurepuem NpHUHITHS pELIEHUS B paMKaxX HACTOSIIEW aJIMHUHUCTPATUBHOMN
IPOLEAYPHI ABISAETCS HATMYKE MTOANNCAHHOIO OTBETA 3asBUTEINIO.

3.2.3.5. Pe3ynbTar aAMMHUCTPATUBHON MIPOLEAYPHI ¥ MOPSAAOK MIEpeadu pe3yIbTara.

Pesynprarom  BBINOMHEHUS AIMUHHCTPATUBHOW MPOLEAYpPbl  SIBISETCS  BpPYYCHHE
3asIBUTEIIIO PE3yJIbTaTa OKa3aHHOW yCIIyTH.



3.2.3.6. Criocobom ¢ukcaryu pe3yabTara BHIIOIHEHUS aJMUHACTPATUBHOMN MPOIETypHl, B
TOM YHCJIE B ANEKTPOHHOU (hopMme.

Cnoco0oM Qukcanuu pe3ynbTaTta BBHIIIOJHEHUS aMUHUCTPATUBHON MPOLEAYPHI SBISETCS
OTMETKAa O HAINpaBJICHUM (BPYyUEHHUHU) pe3yjbTaTa IPEJOCTABICHUS MYHULMNAIBHON yCIyru
3asIBUTEIIIO.

3.3. MexBeJOMCTBEHHOE B3aUMOJICHCTBUE MIPU MPEJOCTABICHUN MYHUIIUTIAIBHOMN
YCIIYTH HE MPElyCMOTPEHO.

3.4. ITopsiok ocymecTBICHHS aJMHHUCTPATUBHBIX MIPOIETYP B SJIEKTPOHHOM (hopme, B
TOM YHCJIE€ C HCITIOJIb30BAHUEM PETHOHAIBHOM rocyJapCTBEHHON HH()OPMAITMOHHON CHCTEMBI -
[TopTana rocynapcTBEHHBIX U MYHUIMITATIBHBIX yCIyT (GpyHkuuii) CaxainHCcKoi 001acTy, B
COOTBETCTBUM C HOPMAaTUBHBIMU akTamu Pocculickoit @enepanny, HOpMaTUBHBIMU aKTaMHU
CaxanuHckoi obmacTu

IlepeyeHp aAMUHUCTPATUBHBIX IIPOLIENYD:

- MpE/ICTaBJIEHUE B YCTAHOBJICHHOM HOps/Ke MH(POPMALMU 3asBUTEISIM U oOecrieueHue
JIOCTYIIA 3asIBUTEJIEN K CBEICHUSM O MyHULMIIAJIBbHOMN YCIyTe;

- TIoIaya 3asBUTEINIEM 3alpoca M MHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEAOCTABICHHS
MYHHUIMIIAJIBHOM YCIYTH, U IPUEM TaKUX 3alpoca U JOKYMEHTOB;

- IIOJly4EHHUE 3asABUTEIIEM CBEICHMM O XOJE BBINOJIHEHHA 3aIpoca O IPELOCTABICHUU
MYHULUIIAJIBHON YCIYTH;

- NOJIyYECHHE 3asBUTEIEM pe3yibTaTa MPEAOCTaBICHUS MYHUIUINAIbHOW YCIYTH, €CIU
MHOE HE YCTAaHOBJICHO (pe/iepajIbHbIM 3aKOHOM;

- MHbIe JIeHCTBUsI, HEOOXOUMBbIE /ISl MPEAOCTABICHHUSI MYHHUIMIIAIbHON YCIyTH, B TOM
YHUCJIE CBS3aHHBIE C IIPOBEPKOM DJIEKTPOHHOW IOAIMCH 3asBUTEN, HCIOJIB30BAHHOM IpU
oOpallleHnn 3a TOJyYE€HHEM MYHMIMIAJIBbHOW YCIYIM B COOTBETCTBUM C JACHCTBYIOLIMM
3aKOHOJATEIILCTBOM.

3.6. biiok-cxema npenocTaBIeHUS MyHUIIUTIANBHON YCIyTH

biok-cxema MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIyru npuBOAUTCA B IPUIIOKCHUU Ne 3
K aAIMUHUCTPATUBHOMY PCIIIaMCHTY.

Paznen 4. DOPMbBI KOHTPOJIA 3A UCIIOJIHEHUEM AZIIMUHNUCTPATUBHOI'O
PEI'VTAMEHTA

4.1. Tlopsaok OCYIIECTBIEHUS KOHTPOJS 32 COONIIOJIGHHEM U HCIOJHEHHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMHU JIMIIAMU TIOJIOKCHUH aTIMUHUCTPATUBHOTO periiaMeHTa |
MHBIX HOPMATHUBHBIX IPABOBBIX AKTOB, YCTAHABJIMBAIOIIUX TPEOOBaHUS K MPEIOCTaBICHUIO
MYHUIIMIIAILHON YCIYTH, a TAK)Ke MPUHATHEM MU PeleHUI

TGKYH_[Hﬁ KOHTpPOJIb 3a COG.HIO,Z[GHI/IGM n HCIHOJIHCHHUEM JOJKHOCTHBIMH JIMIIAMH
ITOJIOKESHUH HACTOAICTO AAMHUHUCTPATUBHOI'O PErjiaMCHTa M HWHBIX HOPMATHBHBLIX ITPABOBBIX



aKTOB, YCTAHABIHMBAIOIIMX TPeOOBAaHUS K MPEJOCTABICHUIO MYHHIMIAIBHON  YCIYyTH,
OCYILECTBIISICTCS HAYAJILHUKOM YTIpaBJICHUS.

KonTtpons 3a 1esTensHOCThI0 YTIPaBICHUS MO MPEJOCTABICHUIO0 MYHUITUIIAIBHON YCIyTH
ocymiecTBisieTcs M3poM Iloponaiickoro ropoackoro okpyra.

4.2. OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIMII YTIpaBJCHMsI 3a pEIIeHUs U JACUCTBUS
(Oe3neiicTBuE), MpUHUMAaeMble (OCYIIECTBISIEMbIE) B XOJ€ IMPEIOCTABICHUS MYHUIIUIAIBLHOU

yCIyrH

Crneunanucr  YmpaBieHMs, OTBETCTBEHHBIH 32  INpUEM  JOKYMEHTOB,  HECET
OTBETCTBEHHOCTb 32 MOPSI0K IPHUEMa YCTHOI'O 3alpoca WM 3asBJIEHUs (IMCbMEHHOTO 3aIpoca)
Y HaIIPaBJICHUS €ro CIIEHUAIUCTY Y IIPaBICHHUS.

Cneuunanuct YnpaBieHHUs, OTBETCTBEHHbI 3a MPUHATHE PELICHHS O MPEAOCTABICHUU
MYHULUIIAJBHON YCIYTH, HECET IEePCOHAIbHYI) OTBETCTBEHHOCTh 3a CBOEBPEMEHHOCTh U
KaueCTBO IMOATOTOBKM YCTHOI'O OTBETa WM JIOKYMEHTOB, SIBIIIFOLUIUXCS PE3yJIbTaTOM
MYHHUIUIIAJIBHON YCIYyTH.

4.3. IlonoxeHus, xapakTepusyrouiie TpedoBanus K opmam KOHTPOJIS 3a
IIPEIOCTABJIEHUEM MYHULIUIIAIbHON YCIYTU CO CTOPOHBI TPaXKJ1aH, UX 00BENNHEHUN U
Opra"u3aun

I'paxxnane, opuIM4ecKue ML, UX 0ObEANHEHHUsS U OpraHU3allid B CIIy4ae BbISABICHUS
(akTOB HapylleHUs MOpPsJIKa NPEJOCTaBICHUS MYHUIMIAIBHON YCIYTM WIM HEHaJJleKallero
UCITIOJIHEHUS! HACTOSILEr0 aIMHUHHMCTPATUBHOTO PETJIaMEHTa BIIpaBe OOpaTHTHCS C Kainoboil B
AJMUHUCTpALUIO, IPABOOXPAHUTEIbHBIE U OPTaHbl TOCYAAPCTBEHHOM BJIaCTH.

I'paxnane, opuanyeckue JNMLA, UX OObEIUHEHUS] M OpPraHM3alluM BIIPAaBE HAIPaBIISIThH
3aMEYaHMs, PEKOMEHAAIMU W IPEMIOKEHUS 10 ONTHMMHU3AalMM M YIy4YIICHUIO KayecTBa W
JIOCTYITHOCTH IIPEIOCTABICHUS MYHULIUIIAIBHON YCIIYTH.

5. IOCYAEBHbBIN (BHECY JEBHBIN) ITOPSJOK OBXAJIOBAHUS
PELIEHUN U JEUCTBUU (BE3JIEMCTBUS) OPTAHA, ITIPEJOCTABJIAIOILETO
MYHULIMITAJIBHVYIO YCJIVTY, A TAKXKE JOJDKHOCTHBIX JIUL],
MYHULIMITAJIBHBIX CIIYKAIIAX

5.1. 3asgBurenb BhpaBe 00XajloBaTh HApylIEHUWE TMOPAIKA  MPEJOCTaBICHUS
MYHUIIUTIATBHONH ~ YCIIYTH, BBIpAa3MBIIEECS B HEMPABOMEPHBIX pPEIICHUSX H JACHCTBUIX
(Ge3neiicTBuM) YpaBieHus MpH MPEIOCTaBICHUN MYHUIMITAIBHON YCIIyTH (Jlanee - xanoba).

5.1.1. 3agBuTenp HMeET TMpaBO Ha TMOJy4YeHHE HMHPOPMALUU U JOKYMEHTOB,
HEOOXOIUMBIX JUIsi 0O0CHOBaHMS U PACCMOTPEHUS JKAIOOBbI.

5.1.2.  3asBuTenp MOXeT 00pPaTUTHCS € )KaT000H, B TOM YHCIIE B CIEAYIOUINX CIIydasx:

- HapyIIeHHe CPOKa PEruCTPAlliy 3arpoca 3assBUTENS O MPEIOCTABICHUN MYHHIIUIIATBHON
yCIyru;

- HapyllleHHE CPOKa MPEAOCTABICHHUSI MyHULIMIIAILHON YCIIYTH;

- TpeOoBaHME Yy 3asBUTENS JIOKYMEHTOB, HE IPEIYyCMOTPEHHBIX HOPMAaTUBHBIMU
npaBoBbIMH  akTamu  Poccuiickonn ~ ®enepanuy, HOPMATUBHBIMU  IIPAaBOBBIMU  aKTaMU
CaxanuHCKON 00J1aCTH, MyHMLIMTNIAIBHOTO oOpa3oBaHus IlopoHaiickuii TOpoaCKoil OKpyr amist
NPEOCTaBICHUS] MyHULIUTIAIBHOW YCIYTH;



- OTKa3 B IpUEME JTIOKYMEHTOB, IIPEIOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMU
npaBoBbeIMU  akTamu  Poccuiickoit  ®enepauyy, HOPMATUBHBIMM — IIPAaBOBBIMU  aKTaMU
CaxanuHcKON 007acTH, MyHUIMIIATBHOTO oOpa3oBaHus IlopoHaiicKuii TOPOJICKOW OKpYr i
IIPEIOCTABIICHUS MYHULIUIIAbHON YCIYTH, Y 3aBUTEI;

- OTKa3 B MPEJOCTABICHUM MYHULMNAIBHOW YCIYyTH, €CIM OCHOBAaHUS OTKa3a He
peyCMOTPEHbl (efepaabHbIMA 3aKOHAMH M TNPUHSATHIMH B COOTBETCTBUU C HUMH HHBIMU
HOPMAaTHBHBIMM TNpPaBOBbIMH akTamMu Poccuiickoii ®enepanuv, HOPMaTUBHBIMHU IIPABOBBIMU
aktamu  CaxaJIMHCKOW 001acTH, MYHUIMITAJILHOTO oOpazoBaHust IlopoHalickuii TopojcKon
OKpYT,

- 3aTpeOoBaHME C 3asBUTENS MPU MPEJOCTABICHUN MYHHUIMIIATBHON YCIyrH IUIATHI, HE
MPEAYCMOTPEHHOM  HOPMAaTMBHBIMM  NPaBOBbIMM  akTamMu  Poccuiickon — @enepauuu,
HOPMATHBHBIMU TPaBOBBIMH akTaMu CaxXaldMHCKOH 007acTH, MYyHHLIMIAIBHOTO 0Opa3oBaHUs
ITopoHalickuii TOpOJICKON OKPYT;

- OTKa3 YTpaBlieHUs, NPEAOCTABIIAIONIET0 MyYHULUIIAJBHYIO YCIYTY, TOJKHOCTHOTO JIUIA
VYrpaBieHusi, NPeJOCTABISIIOUIEIO MYHHUIIMIAIbHYIO YCIYry, B MCIPABICHHHM JOIYIIEHHBIX
OMeYaTOK U OIMMOOK B BBIJAHHBIX B PE3yNbTaTe MPEIOCTABICHUS MYHUIUNAIBHON YCIyTU
JOKyMEHTaX MO0 HapyIIEHUE YCTAaHOBJICHHOTO CPOKA TAKUX UCIIPABICHUU.

5.1.3. XKano0Ga jomKHA CONEPKATh:

- HaMMEHOBaHUE AJMMHUCTpalMM, YIPaBJIECHUS, NPEIOCTABISAIOLIMX MYHUIUMIAIbHYIO
YCIIYTYy, TOJDKHOCTHOTO JIHIIAa YTPABJICHHS, PEUICHUS W JeUcTBUS (0e37eiCTBHE) KOTOPBIX
00XayroTC;

- damunuio, UMsl, OTYECTBO (MOCIEAHEE - MPU HAJIMYWHU), CBEACHUS O MECTE KUTEIbCTBA
3asgBUTENS - (PU3NYECKOTO0 JIMIA JINOO HAaMMEHOBAHUE, CBEICHHUS O MECTE HaXOKIACHUS 3asBUTEIIS
- IOpUIMYECKOrO JIUIa, a TakKe HoMep (HOoMepa) KOHTakTHoro tenedoHa, aapec (axpeca)
AJIEKTPOHHOM MOYTHI (IIPU HAJTMYUHU) M TOYTOBBINA apec, MO KOTOPHIM JI0JKEH ObITh HalpaBiieH
OTBET 3asIBUTEIIIO;

- cBeleHUA 00 O0O0KamyeMbIX pelIeHHsX U AedcTBusx (Oe3pelicTBuM) YmpaBiieHus,
IPEIOCTABISAIONIEI0  MYHMLIMNAJIbHYIO  YCIYTY,  JOJDKHOCTHBIX  JIMII  YIIpaBJICHHUS,
MPEIOCTABIAIONINX MYHUIIUNIAIIBHYIO YCIYTYy, JIMOO MyHUIIMNIAJIBLHOTO CIYXKAaIllEero;

- JOBOJABI, HA OCHOBAHMM KOTOPBIX 3asBUTENb HE COIVIACEH C PELIEHUEM U JEHCTBUEM
(Oe3neiicTBueM)  YmpaBieHHUs, PEJOCTaBIAIONIETO  MYHULMOAIBHYIO  yCIyry  Jubo
MYHUIUIAIBHOTO CIy)KaIlero 3asBUTEIeM MOTYT OBITh MpPEACTAaBICHBI JOKYMEHTHI (Ipu
HAJIMYMHN ), TOJITBEPHKIAIOLINE JOBO/IbI 3asIBUTEINSL, TUOO UX KOIHH.

5.2. XKanoba mojaercs B AJMHUHHUCTpAIMIO B NHUCBMEHHOH Qopme, B TOM YHUCIE HpU
JMYHOM MpUeMe 3asBUTEINS, WU B 3JIEKTPOHHOM BHJIE.

- )kajmo0a Ha nercTBus (0€37eiCTBHIE) MYHHUITUIIATIBEHOTO CTYKaIEro MOJaeTCsl Ha4YalbHUKY
Ynpasnenus;

- ’kajo0a Ha pemieHUs U JeiicTBus (Oe3nelicTBUE) HaudalbHUKAa YIpPaBIEHUS - MIPY
ITopoHalicKOro ropoJICKOro OKpyra.

53. B ciuyuae ecnum xkamo0a TmoJaeTcs uepe3 MPEeACTaBUTENS 3asBUTEINS, TaKxkKe
IPEJCTaBISIETCd JOKYMEHT, MOATBEPKIAIONINI ITOJTHOMOYHUS HA OCYLIECTBICHHE NEHCTBUI OT
MMEHU 3adBUTENA. B KauecTBe JOKyMEHTa, OATBEPKIAIOIIEr0 TOJIHOMOUNS Ha OCYLIECTBICHNE
JNENCTBUI OT UIMEHHM 3asiBUTENSI, MOXKET ObITh NMpeCTaBIeHa:

1) odopmneHHas B COOTBETCTBUHM C 3aKOHOJATENHCTBOM Poccuiickoit dDenepanun
JIOBEPEHHOCTH (1151 PU3HUECKUX JIUIT);



2) odopmieHHas B COOTBETCTBHHM C 3aKOHOJATeNbCTBOM Poccwiickoii Denepammu
JIOBEPEHHOCTD, 3aBEPEHHAs M1€YaThIO 3asBUTENS U MOANNUCAHHAS PYKOBOIAUTENIEM 3asiBUTEINS WM
YIOJTHOMOYEHHBIM 3TUM PYKOBOAMUTEIEM JULOM (IJIs1 FOPUAMUECKUX JIUL);

3) xomMsa pemieHHs O Ha3HAYeHWHW WM 00 u30paHMu MO0 TpHUKa3a O HA3HAYCHHUU
(Gu3nM4ecKoro Juia Ha JOJDKHOCTb, B COOTBETCTBHM C KOTOPBIM Takoe (U3NYECKOE JIUIIO0
o0ajaeT NpaBoM JecTBOBATh OT UMEHHM 3asBUTEIIS O€3 TOBEPEHHOCTH.

5.4. Ilpuem >xamo6 B TUCBMEHHOW (OpME OCYIIECTBISETCS YIPaBICHUU IO MECTY
pasMelleHMs], 10 MECTy IpeJOCTaBICHUs MYHUIUNAIbHON YCIyru (B MecTe, Ie 3asBUTENb
noJaBajl 3alpoc Ha MOJYyYEHHE MYHUIUNAIbHONW YCIYr'd, HapylleHHE MOopsaKa KOTOpOH
o0xxaimyeTcs, TM00 B MeCTe, TJe 3asgBUTEJIEM IOJIy4eH pe3yiabTaT YKa3aHHON MYHHMIMIAIbHOM
YCIIYTH).

XKanoba B mucbkMeHHOH OpMe MOXKET OBITh TAK)KE HAIIPaBIICHA IO MOYTE.

B cnyuae mopmaum xanoObl IpHU JIMYHOM IpPUEME 3asBUTENb HPEIACTABISIET JTIOKYMEHT,
yJIOCTOBEPSIOLUIMM €ro JIMYHOCTh B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit
®enepanuu.

5.5. B 351eKTpoHHOM BHJIE Kaj100a MOXKET ObITh 110/1aHa 3asiBUTEIEM IIOCPEICTBOM:

1) odunuansHoro caiita Iloponaiickoro ropojackoro oxpyra B HH(GOpPMalMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTtn VIHTepHeT;

2) moprana TOCYyIapCTBEHHBIX W MYHUIUNANBHBIX yoryr (pynkmumii) CaxanuHCKOM
obmactu, EqnHoro moprana rocy1apcTBEHHBIX U MyHHUIMITATBHBIX YCIYT (PYHKINN).

5.6. ITpu nonaue >xanoObl B 3JIEKTPOHHOM BHJIE IOKYMEHTHI, yKa3aHHbIE B mojpasjaene 5.3
pas3zena 5 aAMMHUCTPATUBHOI'O PErJIaMEHTa, MOTYT ObITh IIPECTaBICHbI B (hOpME FIIEKTPOHHBIX
JOKYMEHTOB, TIOJNMUCAaHHBIX DJJIEKTPOHHOM MOJANUCBIO, BHJI KOTOPOHM IPELyCMOTPEH
3aKkoHoAarenbcTBoM Poccuiickoit denepannu, npu 3TOM AJOKYMEHT, YAOCTOBEPSIONI JINYHOCTD
3asgBUTENS, HE TpeOyeTcsl.

5.7. ’Kanoba paccmarpuBaercs YmpaBieHHeM. B ciyuae, ecnmu oOXallyrOTCSl peLICHHS
HavyaJbHUKA YTIpaBieHus, kainoba nojgaercsd B AIMUHUCTPALIMIO U pacCMaTpUBAETCs €lo.

5.8. XKanoGa, moctynuBmas B YIpaBleHUE, MOJUICKUT PETUCTPAlUU HE IO03]HEe
CJIeIyIOIIEero pabovero Hs CO JHS €€ MOCTYIUICHHUS.

3aperucTpupoBaHHas kajgo0a MOJUIEKHUT PACCMOTPEHHUIO  JOJDKHOCTHBIM  JIMIIOM,
Ha/IeJICHHBIM MOJTHOMOYMSIMH 10 PACCMOTPEHMIO kKajlo0, B TEUEHUE MATHAALATH pabouux JHEn
CO JIHS €e perucTpanuy, a B ciiyyae 00KaloBaHMs OTKa3za YIpaBJEeHHUs, MPEAOCTABISAIONIETO
MYHUIUNAIBHYIO YCIyry, B IpUeMe JOKYMEHTOB Yy 3asBUTENs JHUOO B UCIPABICHUHU
JIOMYIICHHBIX ONEYaTOK M OLIMOOK HJIM B CilIydae 00KajJOBaHUS HAPYIICHUS YCTAaHOBJIEHHOTO
CPOKa TaKHX HCIPABJICHUM - B TEUEHUE MATH pabOUYMX AHEH CO THS €€ perucTparui.

5.9. B VnpapneHunn yHoOJHOMOYEHHBIE Ha PACCMOTPEHHE KaJI0O JODKHOCTHBIE JIHIA
00€ecCTeunBarOT IPUEM B PACCMOTPEHHE JKal00.

5.10. YopaBnenue oOecrieqnBaeT:

1) ocHaieHre MecT ImpHuemMa xajnoo;

2) wuHdopMupoBaHHE 3asBUTENCH O NOpsAKE OOXKaJIOBaHUS pELIEHUH U JAeUCTBUIl
(Oe3neiicTBus) YrpaBieHHs, €€ JOJDKHOCTHBIX JIMI, MYHUIMIAIBHBIX CIIY)KaIIUX MOCPEICTBOM
pasMmelnieHuss MH(QOpPMallMM Ha CTEHJaX, Ha oQuuuanbHOM caiite, Ha EnuHOM mnoprane
rOCYyJapCTBEHHbIX M MYyHMLHMIAIBHBIX YCIyr ((QyHKIUiIl), Ha HOpTaje TroCylapCTBEHHBIX U
MYHUITUTIATBHBIX yeryT (pyHkiuit) CaxanruHCKO#M 001acTH;

3) KOHCYJIBTHPOBAHHUE 3asBUTEICH O TMOPSAIKE OOXKAIOBAHUS PEUICHUH W JIEHCTBHM
(Ge3neiicTBus) YHpaBieHUs, €ro JOKHOCTHBIX JIML, MyHUIIUTIIAIBHBIX CIY’KaIllUX, B TOM YHUCIIe
1o TeneoHy, HEKTPOHHON TIOYTE, MPU JIUYHOM IIpHEME.



5.11. Tlo pe3ymbraTaM paccMOTpEHHUS XaloObl YNpaBieHHWE, NPUHUMAET OIHO W3
CIEAYIOLIUX PELICHUN:

- YIOBJIETBOpsieT »ajnoOy, B TOM uyHucie B (OpME OTMEHBI MPUHATOTO pEIICHUs,
VCIPABJICHUS JONYILIEHHBIX YIIpaBIE€HUEM, NPEJOCTABISAIOIMM MYHHULIMIAIbHYIO YCIYTY,
OMeyaTOK U OIMOOK B BBIJAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHULUNAIBHON YCIyTd
JIOKYMEHTaX, BO3BpaTa 3asBUTENIO JCHEKHBIX CPEICTB, B3UMAaHUE KOTOPHIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMH MpaBOBbIMU akTamMu Poccuiickoii @enepanyivi, HOPMAaTUBHBIMH IPABOBBIMU
aktamu CaxajauMHCKOH 00JlacTH, MYHHUIIMIIAIBLHBIM oOpa3oBaHueM I[lopoHalickuii TOpOJCKON
OKpYT a TaKXe B MHbIX (popmax;

- OTKa3bIBA€T B YJIOBJIETBOPEHUH KaJIOOBI.

B oTBete 1o pe3ynpTaraM pacCMOTPEHUS JKal00bl YKa3bIBAIOTCS:

- HaMMEHOBaHUE YTIpaBJICHUs, TOJHDKHOCTD, (haMIIIusl, UMsI, OTYECTBO (TIPH HAJTUYUHU) €TO
JOJKHOCTHOTO JIMI[A, IPUHSBLIETO PEIICHUE N0 kKajlooe;

- HOMEp, JaTa, MECTO MPHUHATHS pElIeHUs, BKIOYas CBEIEHUS O JODKHOCTHOM JIUIIE,
pelieHue wiu aeiictaue (6e3elcTBre) KOTOPOro 00xalyercs;

- (hammnust, ©Ms1, OTYECTBO (IIPU HATTMYHMH) WIK HAUMEHOBAHUE 3asIBUTEIIS;

- OCHOBAHMUS JUIsl IPUHSATHS PEIICHHUS T10 jKajo0e;

- IPUHATOE 110 KaNo0e pelIeHue;

- ecy kajo0a Mpu3HaHa 0OOCHOBAHHOM - CPOKU YCTPAaHEHUS BBISBJICHHBIX HAapYLICHUM, B
TOM YHCJIE CPOK MPEAOCTABICHUS PE3YJIbTaTa MyHULIUIIATbHON YCIYTH;

- CBEJICHUS O TOPSAKE 00KATIOBAHUS IPUHATOTO TI0 )KaI00€ PEeIIeHHUS.

5.13. OtBer mo pe3yapTaTaM pPAcCCMOTPEHUS KaJIOObI TMOIMUCHIBACTCS HaYaIbHUKOM
YupasneHus.

ITo >xemaHuro 3asBUTENs OTBET MO pe3yiabTaTaM pPACCMOTPEHUsS KaJoObl MOXKET OBITh
OpeJCTaBiIeH HE IO03/Hee JHA, CIEAYIOIIEro 3a JHEM MpUHATHA peleHus, B Qopme
AJIEKTPOHHOI'O JOKYMEHTa, IOANUCAHHOTO >JEKTPOHHOM MOANKUCHI0 YHOJHOMOYEHHOIO Ha
paccMOTpeHHe >KajJo0bl JOKHOCTHOTO JiMa U (WIKM) YIOJHOMOYEHHOTO Ha PacCMOTPEHHE
aso0bl OpraHa, BUJ KOTOPOH YCTaHOBJIEH 3aKOHOAaTenbCcTBOM Poccuiickoit denepanuu.

5.14. YnpapneHue 0TKa3bIBaeT B yOBICTBOPEHHUH >Kajl00bI B CIETYIONINX CIIyJasix:

1) HanmM4Ke BCTYNUBIIETO B 3aKOHHYIO CHITY pEIlIeHHs cy/ia IO kajlo0e O TOM Ke IpeaMeTe
Y TI0 TEM K€ OCHOBAHUSIM;

2) mojaya >kajoObl JMIIOM, MOJHOMOYHUS KOTOPOrO HE MOJTBEPKACHBI B TMOPSJIKE,
YCTaHOBJICHHOM 3aKOHOAATENLCTBOM Poccuiickoit @enepanuu.

5.15. JlomkHOCTHBIE JHIIa YTIpaBieHUs, YIIOJHOMOUYEHHBIE Ha PacCMOTpPEHHE *kallold Ha
HapylIeHWe TMOpsAAKa IMPEJIOCTaBICHUS MYHUIUNAIBHON YCIyrd, TMOpsiAKa WIH CPOKOB
paccMOTpeHHUsI KaJloObl, TMOO0 HE3aKOHHBIM OTKA3 WM YKJIOHEHHE YKa3aHHOTO JOJKHOCTHOIO
Jua OT MpHeMa >KalloObl, HECYT OTBETCTBEHHOCTb B COOTBETCTBHHM C 3aKOHOJIATEIbCTBOM
Poccutickoit ®enepaniu u 3akoHamMu CaxaJInHCKOW 00JIaCTH.

5.16. Ilonoxenue 006 OCOOEHHOCTSIX IMOJAYM M PACCMOTPEHHs KajJo0 Ha pelIeHHus U
neiictBust (Oe3neilicTBue) AJMHUHUCTpAllMM M €€ JOJDKHOCTHBIX JIMIl, MYHHUIIMIIAJIbHBIX
CIIy’KallliX, YTBEP>KJIEHO MTOCTaHOBJIEHHEM AnMuHKCTpanuu IIopoHalickoro ropoickoro okpyra
oT 27.11.2013 Ne 905 «O06 yTBepkaeHHS MMOJIOKEHHUSI 00 OCOOCHHOCTSAX MOIaYH U PACCMOTPEHU S
XKajmoO Ha pemieHus W JAeUcTBUs (Oe3nmelicTBus) opraHoB AmamuHuctpanuu I[lopoHaiickoro
TOPOJICKOTO OKpYyTa, CTPYKTYPHBIX MoApa3feieHuid Anmapata aaMuHUCTpanuu [lopoHaiickoro
TOPOJICKOTO OKPYra U JOJKHOCTHBIX JIML, MYHULHUIAIbHBIX CIYXAIIMX HPU MPEeIOCTaBICHUU
rOCyIapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT.






